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SSEECCTTIIOONN  AA::  GGEENNEERRAALL  IINNFFOORRMMAATTIIOONN  
  

SSTT..  CCOOLLUUMMBBKKIILLLLEE  SSCCHHOOOOLL  HHIISSTTOORRYY  
  

St. Columbkille School has been serving the South Los Angeles community for eighty- eight years.  The 

Archdiocese of Los Angeles established the parish and school in 1923 and in September of that year the 

school opened under the direction of the Sisters of Notre Dame de Namur. On December 16, 1923 the 

school plant was blessed and the school was off and running.  

 

St. Columbkille School served students in first through eighth grades until 1969 when the seventh and 

eighth grades were transferred to the newly established Holy Cross Middle School.  This was done to 

provide students with more educational opportunities.  In September 1981, with the addition of a 

kindergarten, St. Columbkille School served students in kindergarten through sixth grades.   

 

In the spring of 1998, it was announced that Holy Cross Middle School would close and they did not 

accept incoming seventh graders.  At this time the pastor and principal knew that a plan needed to be 

developed and began to consult with the Department of Catholic Schools at the Archdiocese. 

  

In the spring of 1999, the pastor interviewed each sixth grade parent individually and as a group and 

learned that the parents wanted their children to complete seventh and eighth grades at St. Columbkille.  

Plans began immediately to add a seventh grade in the fall of 1999 and to secure plans and funding for 

additional classroom space.  The first eighth grade class in over 30 years at St. Columbkille graduated in 

2001 without having formal classroom space.  Yet, with hope and determination, the school community 

was able to raise the money for new seventh and eighth grade classrooms and a learning center to serve 

both students and the wider community.  Construction began in the summer of 2001 and in January 2002 

the seventh and eighth grade students moved into their new classrooms.  The learning center was named 

after the foundress of the Sisters of Notre Dame de Namur, St. Julie Billiart, in honor of the dedication and 

effort of the sisters to St. Columbkille School. The Sisters still assist at the school and continue to provide 

a strong spiritual presence for the entire St. Columbkille community.   

  
MMIISSSSIIOONN  SSTTAATTEEMMEENNTT  

 

Our mission is to educate the whole student, guiding them, through the Gospel values, to understand who 

they are as God’s children and citizens of the world. Our goal is to create leaders of tomorrow by 

challenging students to excel in all aspects of education. 

  
PPHHIILLOOSSOOPPHHYY  

 

We the St. Columbkille School community provide a family-oriented, home-like atmosphere that is 

emotionally and physically safe, and conducive to learning.  We affirm the importance of the school, home 

and community working together as one cohesive unit focused on the overall success of each student.  We 

strive to teach Catholic truths and values, educate toward peace and justice and prepare students to become 

life-long learners. 

 

We instill the value of respect in each student at St. Columbkille School. Our faculty and staff teach 

students to be respectful of all God’s creation.  We hold the expectation that all students will respect 

themselves and others through their words and actions.  As a school community, we seek to encourage 

students to be responsible, not only to the immediate, but the wider communities, participating in civic 

activities and being catalysts for positive change.  We maintain an environment that fosters academic 

responsibility, holding students accountable for their progress and success in the classroom.  We encourage 

students to set goals, strive to achieve them and continually evaluate progress. 
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We work to encourage our students to communicate their thoughts through words and actions effectively 

and appropriately, so they are able to listen critically, yet empathetically.  We educate students to find 

solutions to both complex and everyday problems.  We seek to prepare our students to analyze information 

and adapt to diverse situations. Finally, we encourage parents to stimulate their child’s curiosity and 

enthusiasm for learning. 

  
SSCCHHEEDDUULLEE  

  
School office hours:  Monday-Friday 7:45am – 4:00pm.  The office is closed between 1:00-1:30 daily. 

School hours:  All grades including Kindergarten 7:50 a.m. – 2:45 p.m. Please refer to your child’s 

classroom teacher for a more detailed schedule. 

 

Daily schedule (all grades): 

 

7:50   Arrival time – Bell rings 

7:55   Morning assembly 

10:10 – 10:25  Recess for grades K- 4 

10:30 – 10:45  Recess for grades 5 – 8 

11:45 – 12:30  Lunch for grades K – 4 

12:30 – 1:15  Lunch for grades 5 – 8 

2:45   Dismissal 

 

Minimum Day Schedule (all grades) 

 

7:50   Arrival time – Bell rings 

7:55   Morning assembly 

10:10 – 10:25  Recess for grades K- 4 

10:30 – 10:45  Recess for grades 5 – 8 

12:00 – 12:30  Lunch for grades K – 5 

12:45-1:00  Lunch for grades 6 – 8   

1:00   Dismissal 

 

* Each teacher will provide a grade specific schedule for parents at the beginning of the school year. 

 

 

SSTTUUDDEENNTT  PPLLEEDDGGEE  
  

On my honor, I pledge to serve God and my community by being a Catholic Learner and a Problem 

Solver. I will Respect myself and others through my words and actions.  As a Responsible Person I will do 

all my work and make good choices. I pledge to Communicate properly and be a Life-Long Learner. I’m 

on a quest to be my best and help my brothers and sisters.   
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SSTT..  CCOOLLUUMMBBKKIILLLLEE  SSCCHHOOOOLL    
SSCCHHOOOOLLWWIIDDEE  LLEEAARRNNIINNGG  EEXXPPEECCSSTTIIOONNSS  ((SSLLEEôôSS))  

 

A St. Columbkille student will be: 

AA  CCaatthhooll iicc  LL eeaarr nneerr   

 

¶ Who has a strong sense of self as a child of God and has a positive self-image. 

¶ Who follows in Jesus’ footsteps and strives to be a better person every day. 

¶ Who makes moral choices based on the Catholic faith. 

¶ Who lives his/her life according to the Gospel values and practices God’s teachings. 

¶ Who fosters Christian values—compassion, tolerance, justice, and respect for the dignity of life. 

 

RReessppeeccttffuull   

¶ Of all people, religions and cultures. 

¶ Of the school, school rules and school environment 

¶ Of teachers, adults and students with regards to language and behavior. 

¶ Of God’s creation 

¶ Of him or herself, family and community.  

 

AA  RReessppoonnssiibbllee  PPeerr ssoonn  

¶ Who makes good judgments and accepts the consequences of his or her actions. 

¶ Who takes part in his or her civic responsibilities. 

¶ Who evaluates his or her own academic progress. 

¶ Who completes assignments and tasks on time. 

 

AA  LL ii ffee  LL oonngg  LL eeaarr nneerr   

¶ Who nurtures his/her curiosity and strives to succeed both in and out of the classroom. 

¶ Who takes initiative and works well independently. 

¶ Who sets personal goals and strives to achieve them. 

¶ Who continually reflects on his or her personal growth. 

¶ Who expects to achieve success. 

¶ Who knows how to find information and how to interpret it. 

 

AA  CCoommmmuunniiccaattoorr   

¶ Who is an active listener able to provide constructive feedback. 

¶ Who is proficient in reading, writing and expressing him or herself in English. 

¶ Who can use computers and technology to convey thoughts and ideas. 

¶ Who demonstrates nonverbal cues that convey confidence and respect. 

¶ Who knows how to ask for help. 

 

AA  PPrr oobblleemm  SSoollvveerr   

¶ Who observes, experiments, discovers and reaches solutions. 

¶ Who finds effective and peaceful ways to solve problems. 

¶ Who can think critically. 

¶ Who effectively adapts to rapidly changing conditions. 
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SSTT..  CCOOLLUUMMBBKKIILLLLEE  SSCCHHOOOOLL    
SSCCHHOOOOLLWWIIDDEE  LLEEAARRNNIINNGG  EEXXPPEECCSSTTIIOONNSS  ((SSLLEEôôSS))  ïï  cchhiilldd  ffrriieennddllyy  vveerrssiioonn  

 

A St. Columbkille student will be: 

 

A Catholic Learner 

¶ I love myself because I am a child of God. 

¶ I always try to be a better person. 

¶ I make good choices. 

¶ I read the Bible and follow in Jesus’ footsteps. 

¶ I am loving, patient, and fair. 

 

Respectful 

¶ I respect all people, religions, and cultures. 

¶ I respect my school and all the rules. 

¶ I respect people by using positive language and behavior. 

¶ I respect all of God’s creation. 

¶ I respect myself, my family, and my community. 

 

Responsible 

¶ I accept the consequences of my actions. 

¶ I do my part in my community. 

¶ I ask myself, ―what did I learn?‖ and ―how am I doing in school?‖ 

¶ I finish my work on time. 

 

A Life Long Learner  

¶ I ask questions wherever I am because I love to learn. 

¶ I can do things without being told. 

¶ I set goals and try to achieve them. 

¶ I try to do things that make me a better person. 

¶ I always try my best. 

¶ I know how to find information and use it properly. 

 

A Communicator 

¶ I listen and respond respectfully. 

¶ I read, write, and speak well in English. 

¶ I know how to use a computer. 

¶ I act confidently. 

¶ I ask for help when I need it. 

 

A Problem Solver 

¶ I know how to find solutions.  

¶ I solve problems in a peaceful way. 

¶ I think critically. 

¶ When things change I can handle the situation.  
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SSCCHHOOOOLL  OORRGGAANNIIZZAATTIIOONN  &&  PPEERRSSOONNNNEELL  RREESSPPOONNSSIIBBIILLIITTIIEESS  
  

St. Columbkille School is a parish school and is therefore governed by our Church. The pastor is the head 

administrator of the school followed by the principal.  Every faculty and staff member is committed to 

ensuring that students are learning in a safe and caring environment.  The school’s mission, philosophy and 

SLE’s are at the forefront of all we do.  It is the responsibility of every faculty member to strive to fulfill 

the school’s mission and philosophy through careful planning and assessment, providing quality religious 

experiences, communicating with parents, and through collaboration with other teachers and staff.  Staff 

members work in collaboration with the teachers and administration to ensure student safety and 

support/enhance the work that is done in the classroom.  The faculty and administration strive to 

collaborate and communicate with parents yet understand the importance of classroom instruction time. 

For this reason, a closed classroom policy has been established. Teachers are willing to meet with parents 

before or after school but may not conference with parents during class time (7:50am-3:00pm).  Parents 

must make an appointment to meet with their child’s teacher, counselor, principal, vice-principal, etc.  

 

St. Columbkille School was accredited by WCEA/WASC in 2009.  With the help of all constituents we 

received a six-year accreditation term with a review to be held three years after the original visit.  The next 

accreditation visit will be held in March 2015.  

 

PPAARREENNTT  RREESSPPOONNSSIIBBIILLIITTIIEESS  ((AALLSSOO  SSEEEE  PPAARREENNTT//GGUUAARRDDIIAANN  SSUUPPPPOORRTT  
AAGGRREEEEMMEENNTT  FFOORRMM  IINN  AAPPEENNDDIIXX))  

 

We, at St. Columbkille School, consider it a privilege to work with parents in the education of children 

because we believe parents are the primary educators of their children. Therefore, it is your right and duty 

to become the primary role models for the development of your child’s life ---physically, mentally, 

spiritually, emotionally, and psychologically. Your choice of St. Columbkille School involves a 

commitment and exhibits a concern for helping your child to recognize God as the greatest good in his/her 

life. Good example is the strongest teacher. Ideals taught in the school are not well rooted in the child 

unless these are nurtured by the example of good Catholic/Christian morality and by an honest personal 

relationship with God in your family life.  

 

Once you have chosen to enter into a partnership with us at St. Columbkille School, we trust you will be 

loyal to this commitment. During these formative years (K-8), your child needs constant support from both 

parents and faculty in order to develop his/her moral, intellectual, social, cultural, and physical 

endowment. Neither parents nor teachers can afford to doubt the sincerity of the efforts of their educational 

partner in the quest of challenging, yet nourishing, the student to reach his/her potential.  It is vital that 

both parents and teachers remember that allowing oneself to be caught between the student and the other 

partner will never have positive results. To divide authority between school and home or within the home 

will only teach disrespect of all authority. Evidence of mutual respect between parents and teachers will 

model good mature behavior and relationships.  

 

Students are naturally eager to grow and learn.  However, sometimes in the process of maturation new 

interests may cause them to lose focus. As this natural process occurs, the student needs both 

understanding and discipline. At times, your child may perceive discipline as restrictive. However, it is 

boundaries and limits, which provide a young person with both guidance and security. Together, let us 

begin this year with a commitment to partnership as we support one another in helping your child become 

the best person he/she can be. 

  

Parents are expected to cooperate in the following ways (also see Parent Support Agreement in Appendix) 
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¸ Attendance at Mass with their children every Sunday 

¸ Attendance at Family Mass at St. Columbkille Church  

¸ Attendance at Back-to-School night and other parent meetings 

¸ Attendance at scheduled Parent/Teacher/Student conferences 

¸ Constant care to do what is needed to keep children healthy 

¸ Supervision of students’ place and time for completing assignments on time; supervision o 

of bedtime 

¸ Set rules, limits, and appropriate consequences 

¸ Support in regard to regulations concerning uniform, conduct, and free dress code 

¸ Supporting the schools mission, philosophy, and School Wide Learning Expectations (SLE’S) 

¸ Participation in the weekly school-parent communication program (blue folders) 

¸ Families must complete the required service hours and fundraising during the school year. Two to 

five days notice must be given to the teacher or office staff in order to do service hours at the 

school.  

¸ Parents are expected to pay the announced registration fee and tuition by the time agreed upon in 

the family contract and according to the FACTS contract 

¸ In the case of a financial emergency, which would affect school payments, parents are expected to  

make an appointment with the principal before payments are due 

¸ Model through good example good Catholic/Christian morality 

¸ Model mature behavior and relationships through mutual respect between parents, teachers, and 

staff 

¸ Monitor media use (T.V., video games, computer use, etc.) at home 

¸ Make appointments to conference with the teacher, counselor, principal, etc. 

¸ Limit lunches with students 

¸ Support the school’s efforts to providing a safe environment for all children by complying to 

volunteer requirements (VIRTUS training, fingerprinting, proof of freedom from turbuculosis) and 

signing in the office when on campus. 

 

RREESSPPOONNSSIIBBIILLIITTIIEESS  OOFF  SSTTUUDDEENNTTSS  
 

Homework: 
 

The purpose of homework is to reinforce material already taught and to foster habits of independent study.  

It is the student’s responsibility to complete all homework assignments and turn them in at the designated 

time.  It is the students and parent’s responsibility to inquire about homework and missing assignments.  In 

addition to assigned homework, all students are expected to read (or in some cases be read to) 30 minutes 

every night.  Students are usually assigned homework Monday-Thursday.  Some assignments/projects may 
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require the weekend to complete; usually an extended period of time is given to complete such 

project/reports.  Students must write the assigned homework in their planner daily and parents must initial 

or sign planners daily. 

 

If a child is experiencing difficulty it is important that there be an open line of communication between the 

parents and the teacher.  It is also very important that parents be willing to spend time helping their 

child(ren) who needs assistance.  Education is a collaborative effort. 

 

Students are to be responsible for their learning as well. Students are expected to: be active, participating 

Catholics/Christians, pay attention in class, complete in-class assignments, treat others with respect, follow 

the school and classroom rules as they pertain inside and outside the school, try their best, ask for 

assistance, strive to live the SLE’s, and represent the school appropriately. Students are expected to accept 

the consequences given if they do not abide by the above.   

 
CCoommmmuunniittyy  SSeerrvviiccee  RReeqquuiirreemmeenntt  
 

Students in grades 5-8 are required to perform Christian Service hours as part of their Religion 

curriculum/grade.  Each student will receive the necessary form to document their hours and it must be 

turned in to the religion teacher by the established due date.  If the appropriate reflection form is not signed 

and completed by the supervisor and student, he/she will not receive credit for completing those hours. 

Service hours may not be fulfilled on campus, babysitting, or completing tasks already required of them at 

home/with family.  The parish and school has a few organized service hour opportunities scheduled 

throughout the year where students may help (space is limited).   

 

Hour Requirements: 

 Grade 5 = 10 hours 

 Grade 6 = 10 hours 

 Grade 7 = 15 hours 

 Grade 8 = 20 hours 

 

CCOODDEE  OOFF  CCHHRRIISSTTIIAANN  CCOONNDDUUCCTT  CCOOVVEERRIINNGG  SSTTUUDDEENNTTSS  ,,  PPAARREENNTTSS,,  GGUUAARRDDIIAANNSS  AANNDD  
OOTTHHEERR  RREESSPPOONNSSIIBBLLEE  AADDUULLTTSS  

Revised June 29, 2011 

 

The Archdiocese deeply appreciates the choice parents and students make to enroll in its parochial 

elementary schools and secondary schools. Truly, this is a commitment for life and many families make 

considerable sacrifices of time and treasure to support their students while they are in school. Often 

families and students continue this support even after graduation because Catholic education makes a 

difference. Indeed, Catholic schools are different.     

 

All schools in the Archdiocese are intended to be environments that educate, nurture and support students 

according to the basic Christian principles of charity and love of neighbor.  Everyone involved in the 

development of children and youth ï teachers, administrators, parents, family and friends ï are required 

to behave in accordance with these principles.   

 

Our Christian principles provide that: 

Parents or guardians are expected to work courteously and cooperatively with the school to assist the 

student in meeting the schoolôs academic, moral and behavioral expectations.  Students and parents or 

guardians may respectfully express their concerns about the school operation and its personnel. However, 

they may not do so in a manner that is discourteous, scandalous, rumor driven, disruptive, threatening, 



11 

 

hostile or divisive.  Parents, guardians or other responsible adults who insult or abuse school personnel in 

the presence of other school personnel, students or parents on or adjacent to school premises or at some 

other place where school personnel are required to be in connection with their assigned school activities, 

may be asked to withdraw their student from the school. 

Conduct that materially disrupts class work or extracurricular activities or that involves substantial 

disorder will not be tolerated. 

 

These expectations for students, parents, guardians or other responsible adults include, but are not limited 

to, all school-sponsored programs and events (e.g., extended care, athletics, field trips, etc.). 

 

The school reserves the right to determine, in its discretion, when conduct is of such a severe nature as to 

warrant immediate action without warning.  The action may include removal of a family and its students 

from the school. 

 

CCOONNSSUULLTTAATTIIVVEE  SSCCHHOOOOLL  BBOOAARRDDSS  AANNDD  PPAARREENNTT  OORRGGAANNIIZZAATTIIOONNSS  
 

Revised June 29, 2011 

 
If the school has a parent, parent-teacher organization and/or a consultative school council(consultative 

school board), those involved are advised that these bodies exist to support the school and are important 

for the school’s viability, but they have very different functions. Parent, parent-teacher organizations, 

consultative school councils and their members do not have any authority to act independently on behalf of 

the school or parish.  They are not ―agents‖ of the school or parish and any actions taken must receive the 

official written approval of the pastor and/or the principal as the case may be.  

 

Parent Organizations 

The main functions of a Parent Group/Organization are to raise funds for the school’s current operational 

expenses, to promote parental support for the school program, and to increase mutual understanding 

between school and parents. The membership of the parent teacher organization shall include the pastor, 

the principal, the parents or legal guardians, and the faculty of the school, where applicable.   

 

Financial operation of a parent or parent-teacher organization shall be governed by the regulations for 

financial operations as found in the parent or Parent-Teacher Organization Bylaws (see Administrative 

Handbook). 

 

 

Consultative School Council (School Boards) 

 

The general responsibilities of the Consultative School Council(School Board) are in the following areas:  

strategic planning; policy development; resource development; institutional advancement; advice and 

counsel with regard to financial planning, management and reporting; marketing of the school and 

evaluation of the council’s goals and activities.  

 

The membership of the Consultative School Council (School Board) should include the pastor, principal, 

parents (no more than one-third of the total membership), alumni parents, parishioners, members of the 

civic and local business community, and area educators.  Under Canon Law and Archdiocesan guidelines 

(see Administrative Handbook for Bylaws), the members advise the administrative team (pastor and 

principal) and cannot make decisions binding for the parish education program without the approval of the 

administrative team (A Primer on Educational Governance in the Catholic Church, the CACE/NABE 

Governance Task Force, NCEA, 1998). 
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The regional supervisor at the Department of Catholic Schools is available to assist and guide schools in 

the implementation of a Consultative School Council (School Board). 

AARRCCHHDDIIOOCCEESSEE  OOFF  LLOOSS  AANNGGEELLEESS  ""ZZEERROO  TTOOLLEERRAANNCCEE  PPOOLLIICCYY""  

Revised June 29, 2011 

The Archdiocese of Los Angeles will not knowingly assign or retain a priest, deacon, religious, lay person 

or volunteer to serve in its parishes, schools, pastoral ministries, or any other assignment when such an 

individual is determined to have previously engaged in the sexual abuse of a minor. 

Under the Zero Tolerance Policy of the Archdiocese of Los Angeles, any person guilty of sexual 

misconduct with a minor under the age of 18: 

¶ May not have any paid or volunteer assignment in any ministry in the Archdiocese, and 

¶ May not volunteer in any non-ministerial activity or event where he or she has any possibility of 

more than incidental contact or supervisory or disciplinary power over minors.  

Any parent or guardian who is a registered sex offender must contact the principal to discuss the 

requirements in order to assure compliance with the Archdiocese of Los Angeles Zero Tolerance Policy. 

As a member of the Archdiocese of Los Angeles community, the school wants to assure that it is in 

compliance with both Megan's Law and the Archdiocese’s Zero Tolerance Policy. 

SSAAFFEE  EENNVVIIRROONNMMEENNTT  TTRRAAIINNIINNGG  FFOORR  CCHHIILLDDRREENN  AANNDD  YYOOUUTTHH  
 

Revised June 29, 2011 

The school and the parish religious education programs have established ongoing safe environment 

training programs for students, children and youth. All parents are provided home-based materials to help 

them understand and support their student's education regarding child sexual abuse. The approved 

programs include the Archdiocese of Los Angeles Self-Protection Program 1-12, Good-Touch/Bad-

Touch® and VIRTUS® Teaching Touching Safety (Mandated September 1, 2006). 

The Archdiocese of Los Angeles Self-Protection Program 1-12 was developed by the Archdiocese of Los 

Angeles to assist the parishes and school to comply with the US Conference of Catholic Bishops mandated 

self-protection programs.  It is to be presented annually at each grade level. 

Good-Touch/Bad-Touch® is being implemented in Grades K-9 in Catholic elementary schools 

throughout the Archdiocese of Los Angeles. The program is designed to be age-appropriate, to support 

students in understanding occasions of abuse, and to give them confidence in reporting and asserting 

themselves in situations where they feel unsafe. 

 

VIRTUS® Teaching Touching Safety is a K-12 program being implemented in religious education 

programs and Catholic schools. This program is a vehicle through which parents, teachers, catechists and 

youth ministers give students the tools they need to protect themselves from those who might harm them. 

The Archdiocesan Office of Safeguard the Children works with the schools and Directors of Religious 

Education in the parishes to establish these programs. Questions concerning Safe Environment Training 

can be forwarded to the principal. 
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                            GGUUIIDDEELLIINNEESS  FFOORR  AADDUULLTTSS  IINNTTEERRAACCTTIINNGG  WWIITTHH  MMIINNOORRSS  AATT  PPAARRIISSHH  OORR  
PPAARRIISSHH  SSCCHHOOOOLL  AACCTTIIVVIITTIIEESS  OORR  EEVVEENNTTSS  

Revised August 20, 2007  

Adults acting in a staff, faculty, ministerial or other paid or volunteer position in the Archdiocese are role 

models who are called to treat each minor with respect and care. Staff members, faculty or volunteers 

serving either in a paid or volunteer position need to maintain professional relationships with minors 

whether on or off parish or parish school locations. Please review the following guidelines and sign the 

"Acknowledgment of Receipt" for the file at the parish or parish school where you work or 

volunteer.  

¶ Staff members/faculty/volunteers will ensure that minors are properly supervised at all times, thus 

providing them a safe environment. Minors must be viewed as "restricted individuals" because 

they are not adults and are not independent.  

¶ If staff members/faculty/volunteers who are supervising minors observe a situation where civil 

law, parish and/or school rules are being violated, they must take appropriate action immediately.  

¶ Staff members/faculty/volunteers should always be aware they have considerable personal power 

because of their ministerial positions. Therefore, they will maintain respectful ministerial 

relationships, avoiding manipulation and other abuses of power.  

¶ Staff members/faculty/volunteers must avoid assuming the role of a "father or mother figure" 

which may create an excessive emotional attachment for all parties.  

¶ Attraction between adults and minors is possible, and care and caution should be taken in all 

interactions. The parish/school administration should be informed immediately if such an 

attraction exists. Dating or sexual relationships between a staff member/faculty/volunteer and a 

minor are inappropriate and unethical. Dating or sexual relationships between a staff 

member/faculty/volunteer and a minor are unlawful.  

¶ Communications with minors (e.g., notes, email and internet exchanges, telephone calls) must be 

for professional reasons only.  

¶ Discussions of a sexual nature must always take place in an appropriate educational context. 

Sexual jokes, slang or innuendo are inappropriate when interacting with minors.  

¶ Staff members/faculty/volunteers will respect confidential information concerning minors or 

confidential information of a personal nature shared by a minor. However, if a minor shares 

confidential information that could pose a threat to the minor or to others, the staff 

member/faculty/volunteer has an obligation to notify the proper authorities.  

¶ When staff members/faculty/volunteers are supervising minors or young adults at parish/parish 

school-sponsored activities, they may not be under the influence of alcohol, may not consume 

alcohol in the presence of persons under age 21, nor offer alcohol to them.  

¶ When a staff member/faculty/volunteer is alone in a room with a minor, the door must be open or 

there must be clear visibility through windows.  

¶ Staff members/faculty/volunteers are to engage in games or sports activities with minors only in 

the presence of other adults, or in a place openly accessible/visible to others.  

¶ Staff members/faculty/volunteers planning parish/parish school events in their homes with minors 

must have the permission of the parish/school administration. In addition, staff 

members/faculty/volunteers may not have any minor in their homes without the knowledge of the 

minor's parent or guardian.  

¶ Staff members/faculty/volunteers may not drive minors unless it is to or from a parish/parish 

school-sponsored activity and may never drive alone with a minor. Driving minors requires 

parental permission slips that indicate the transportation is by personal vehicle. The parish/parish 
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school administration must approve any use of personal vehicles. Trips involving minors must 

have a sufficient number of adult chaperones and minors to preclude the appearance of 

inappropriate personal involvement with minors.  

¶ Parent/guardian written permission is required for the publication of a picture of a minor.  

¶ Adults are permitted to interact alone with minor(s) only after complying with Archdiocesan 

policies regarding fingerprinting and safe environment training. They may work with minors only 

as part of a team if they have not these requirements.  

BBOOUUNNDDAARRYY  GGUUIIDDEELLIINNEESS  FFOORR  JJUUNNIIOORR  HHIIGGHH  AANNDD  HHIIGGHH  SSCCHHOOOOLL  YYOOUUTTHH  
WWOORRKKIINNGG  OORR  VVOOLLUUNNTTEEEERRIINNGG  WWIITTHH  CCHHIILLDDRREENN  OORR  YYOOUUTTHH  

Revised August 20, 2007  

To ensure the safety of the children in the Archdiocese of Los Angeles, all youth volunteers, both junior 

high and high school students, including students who are already 18, who work or volunteer with 

children/youth in school or parish settings must receive training on these boundary guidelines before 

undertaking their ministry in the Archdiocese of Los Angeles and must sign this Code of Conduct form to 

verify that they understand their obligations. 

Code of Conduct for Student Workers/Volunteers  

I promise to strictly follow the rules and guidelines in this Code of Conduct. I understand that any action 

inconsistent with or failure to take action mandated by this Code of Conduct may result in my removal 

from my volunteer or work assignment.  

As a student volunteer I will: 

¶ Respect the adults and supervisors with whom I interact.  

¶ Safeguard at all times children or other youth entrusted to my care.  

¶ Treat everyone with respect, loyalty, patience, integrity, courtesy and dignity.  

¶ Take care to be positive, supportive and caring in my speaking, writing and actions with the 

children/youth.  

¶ Avoid situations where I am alone with a child/youth.  

¶ Use positive reinforcement rather than criticism or comparison when working with children/youth.  

¶ Cooperate fully in any investigation of abuse of children/youth. Report suspected abuse to my 

supervisor, or if it involves my supervisor, report it to the principal or pastor at the location.  

¶ Be aware that young people can easily become infatuated with a youth leader or an adult. If I sense 

that this is happening. I will not encourage it. I will make my administrator aware of it so that the 

supervisor can resolve the matter, including reassigning me to other activities.  

¶ Maintain appropriate physical and emotional boundaries with the children/youth.  

¶ Dress appropriately and not wear any clothing with offensive messages or pictures.  

As a Student Volunteer I will not: 

¶ Endorse, during my ministry, any view contrary to the teachings of the Catholic Church.  

¶ Commit an illegal or immoral act.  

¶ Smoke or use tobacco products.  

¶ Use, possess or be under the influence of alcohol or illegal drugs at anytime while at work or 

volunteering. 

¶ Verbally threaten or physically abuse anyone.  
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¶ Use profanity in the presence of children/youth.  

¶ Use discipline that frightens or humiliates a child/youth.  

Touch a child/youth in a sexual, overly affectionate or other inappropriate manner.  

¶ Sexually harass, request sexual favors from, or make sexually explicit statements to anyone.  

¶ Place myself in a situation where my interaction with a child/youth cannot be witnessed.  

¶ Participate in private visits, parties or other activities with the children/youth unless approved by 

my supervisor.  

¶ Accept gifts from or give gifts to children/youth in my care without approval from my supervisor.  

¶ Tolerate inappropriate or bullying behavior by a child/youth towards another child/youth.  

¶ Fraternize with minors over the internet or through other forms of communication.  

We, the undersigned, have read and understand the Archdiocese of Los Angeles Boundary Guidelines for 

Junior High and High School Youth Working or Volunteering with Children or Youth and will abide by 

them at all times. We also understand and agree the parent/guardian will be notified at the time of any 

infraction requiring dismissal from any work or volunteer assignment at the school or parish or other 

setting where the student is working or ministering, and that he/she will be sent home at the expense of 

his/her parent or guardian.  

PPAARREENNTT//SSTTUUDDEENNTT  CCOOMMPPLLAAIINNTT  RREEVVIIEEWW  PPRROOCCEESSSS  

Revised June 29, 2011 

 

Concern for the dignity and rights of each person are intrinsic to the Church’s mission as a true witness to 

the spirit of the Gospel. Circumstances may give rise to conflicts among students, parents and school staff. 

All parties are encouraged to use every available means to resolve these conflicts when they occur. 

However, if the involved parties are unable to resolve their conflicts, families may use the Parent/Student 

Complaint Review Process for additional assistance. All those participating in the Complaint Review 

Process are responsible to strive toward reconciliation and act in good faith. Legal representation is not 

permitted during the Complaint Review Process. Any person filing a complaint is to be free from restraint, 

coercion, discrimination, or reprisal in any form. 

 

School Level 

 

The person bringing the complaint is encouraged to try to resolve the complaint by discussing it with the 

persons directly involved.  

If resolution is not achieved, the complaint should be discussed with the principal or vice-principal (or the 

pastor, if the principal is the subject of the complaint). 

For elementary schools, if the vice-principal or principal is unable to resolve the conflict, the principal will 

bring the pastor into the process as appropriate. 

After reviewing the facts and facilitating discussion of the problem the principal will respond to the person 

bringing the complaint.  

 

Department of Catholic Schools Level 

 

If the complaint is not resolved at the school or parish level, the complaint may be submitted in writing to 

the supervisor at the Department of Catholic Schools, outlining the concerns and reviewing the local 

process. 
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The supervisor will review the complaint (with such consultation as may be appropriate) in a timely 

fashion and will endeavor to mediate and resolve the matter.  

 However, if no agreement can be reached, the supervisor will make a final determination concerning the 

resolution of the complaint, based on the application of Archdiocesan and school policies and/or 

regulations, and communicate that determination, which will be final and binding, in writing to all parties. 

  
CCUUSSTTOODDYY  PPOOLLIICCYY  

 

Divorced or separated parents must file a court-certified copy of the custody section of the divorce or 

separation decree with the principal’s office.  The school will not be held responsible for failing to honor 

arrangements that have not been made known in writing.  Teachers, staff, and administration cannot side 

with, defend, or provide information that may side with one parent during a divorce both verbally or in 

writing.  Legally, non-custodial parents have the right to inquire about a student’s academic progress.  

  
SSEECCTTIIOONN  BB::  AADDMMIISSSSIIOONN,,  AATTTTEENNDDAANNCCEE,,  HHEEAALLTTHH  AANNDD  SSAAFFEETTYY  

  
GGUUIIDDEELLIINNEESS  FFOORR  AADDMMIISSSSIIOONN  

Revised June 29, 2011 

¶ Preferences shall be given to active members of the parish. 

¶ The recommended age for kindergarten students is five (5) years of age on or before 

September 1, but required by December 1 (birth certificates are required) 

¶ The recommended age for first grade students is six (6) years of age on or before 

September 1, but required by December 1, unless waived by the principal (birth 

certificates are required).  

¶ All students must comply with current California immunization and health requirements 

prior to enrollment. 

¶ The parish school will strive to have Catholic education accessible to as many students as 

possible, both with its educational programs and financial considerations; however, it may 

have insufficient resources to meet the educational and financial needs of all students. 

¶ The pastor and principal will review a student’s continued eligibility for enrollment in the 

parish school. 

¶ Children registering for grades Kindergarten and above must show, through an entrance 

test, that the educational program at St. Columbkille will meet their needs.  They must also 

receive from their most recent teacher a recommendation (form provided by the school).  

Official transcripts are needed as well as the most recent report card.   

¶ All new students will be given a trial period in which to prove himself/herself both 

socially and academically. If during this trial period there are any problems, a student may 

be asked to withdraw his/her attendance at St. Columbkille School.  

SSCCHHOOOOLL  SSTTUUDDEENNTT  NNOONN--DDIISSCCRRIIMMIINNAATTIIOONN  PPOOLLIICCYY  
 

Revised June 29, 2011 

 

The school, mindful of its mission to be a witness to the love of Christ for all, admits students 

regardless of race, color, or national and/or ethnic origin to all rights, privileges, programs, and 

activities generally accorded or made available to students at the school. 
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The school does not discriminate on the basis of race, color, disability, sex, or national and/or 

ethnic origin in the administration of educational policies and practices, scholarship programs, and 

athletic and other school-administered programs, although certain athletic leagues and other 

programs may limit participation and some archdiocesan schools operate as single sex schools.  

 

While the school does not discriminate against students with special needs, a full range of services may not 

always be available to them. Decisions concerning the admission and continued enrollment of a student in 

the school are based upon the student’s emotional, academic and physical abilities and the resources 

available to the school in meeting the student’s needs. 

 

IINNCCLLUUSSIIOONN  PPRROOCCEEDDUURREESS  
 

              Revised June 29, 2011 

 

Through the mission of the Archdiocese, our schools strive to serve children with varied learning needs. 

All educators in Archdiocesan schools follow ―Directions for the Inclusion Process in Catholic Schools: 

Support Team Education Plan Process (STEP) and Minor Adjustment Plan Process (MAP)‖. Parents or 

guardians who feel that their student may need a minor adjustment to enable him/her to participate in the 

general education curriculum of the school should consult the student’s teacher and principal to determine 

how best to meet the students needs. Parents or guardians may request the ―Disability Discrimination 

Complaint Review Process‖ from the principal to address unresolved issues.  

  
AATTTTEENNDDAANNCCEE  

 
Attending school every day and being on time are essential for students to learn.  For this reason, children 

must come to school on time everyday, unless there is a serious reason for absence.  When a student is 

absent for an extended time official grades may be withheld and the student will receive an ―incomplete‖ 

for the quarter which is equivalent to a ―0‖ or ―F.‖ 

 

AABBSSEENNCCEESS  
Revised June 29, 2011 

 

Principals and teachers are responsible for checking the regular attendance of all students. Every absence 

must be recorded on the attendance register and record, including excused absences as indicated below. 

Elementary schools record absences according to the instructions on the Student Attendance Register. 

 

Absences with Acceptable Excuse 
 

When a student has been absent, a written excuse signed by the parent or guardian is required, and the 

excuses are kept on file for a period of one year. An acceptable excuse includes illness, attendance at 

medical or dental appointments, funeral services for family members, quarantine directed by County or 

City Officials or emergency or special circumstances as determined by the school authorities. While 

excused, students are still considered absent and must make up the work missed.  Excessive unexcused 

absences may result in loss of academic credit. 

 

Extended Absences 
 

When, for family reasons, parents wish to take their children out of school temporarily, the principal and 

teacher will discuss with the parents the possible effects of such an absence. If a student is absent for an 

extended time, (e.g., 10 or more days), official grades will be withheld and the student may be retained.  
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Leaving School Early  
 

A student may not leave the school before the regular dismissal time without a written request from a 

parent or guardian. The request must state the reason for early dismissal. Students who leave before the 

last 30 minutes of the school day will receive a half day absence.  

 

TTRRUUAANNCCYY  
 

Revised June 29, 2011 

 

A student who is absent from school without an acceptable excuse three full days in one school year or is 

tardy or absent for more than any 30 minute period during the school day on three occasions in one school 

year, or any combination thereof, is a truant and shall be reported to the attendance office or 

superintendent of the public school district. 

 

In the event that the school suspects that a student is truant (absent from school, without an acceptable 

excuse), the school administration will contact the parent or guardian. If the school suspects that the 

student is a habitual truant (absent three times in a school year, without an acceptable  excuse) and all 

resources at the school level have been exhausted, the school principal will notify the local public Child 

Welfare and Attendance authorities. 

 

A student who has been reported once as a truant and who is absent again from school one or more days, 

or is tardy on one or more days, without an acceptable  excuse, will be reported again as a truant to the 

attendance office of the local public school district. A student who has been reported as truant three or 

more times is considered a habitual truant and is subject to dismissal. 

 

If a student has been absent without excuse, and it is impossible to contact the parent or guardian within 24 

hours after repeated attempts, the attendance office of the local public school district, the local police 

department, Child Protective Services or all of those agencies will be notified. 

 

TTAARRDDIINNEESSSS  
  

Revised June 29, 2011 

 

A student is tardy if he or she arrives after the time fixed by the school for the beginning of the morning or 

afternoon session. If the student comes after the designated time, he or she is marked absent half a day. A 

record of all tardiness is kept in the attendance register and records.  

  
The school day officially begins at 7:50 AM.  A student is considered tardy if he/she is not in the 

auditorium by 7:55 AM.  Habitual tardiness is very disruptive to the teacher and the class, affects the 

student’s academic progress and does not teach the student responsibility.  It is a serious matter and 

without an acceptable reason may result in attendance probation and eventual dismissal from St. 

Columbkille School.  St. Columbkille prides itself in trying to educate the whole student academically, 

spiritually, and emotionally.  Morning prayer is a vital part in allowing this to happen and all students 

should be present.   
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CCOOMMMMUUNNIICCAATTIIOONNSS  PPRROOCCEEDDUURREESS  

  

If you would like to speak with a teacher or the school principal, please phone the school secretary and 

leave a message for the teacher or principal to return your call.  The teacher or principal will arrange an 

appointment.  Teachers must not be interrupted during school hours which are 7:50am-3:00pm. The 

faculty and administration strive to collaborate with parents yet understand the importance of classroom 

instruction time.  For this reason, a closed classroom policy has been established.  Teachers are willing to 

meet with parents before or after school but may not conference with parents during class time which is 

between morning prayer up to after school dismissal (7:50am-3:00pm).   Teachers will not be asked to 

leave the classroom to take phone calls or to see parents unless requested by the principal.  Appointments 

regarding a student’s academic or behavioral problems may be made with the principal only after an 

appointment has been made to attempt to solve the problem with the teacher(s) or staff member involved.  

Parent-teacher conferences are held twice a year during the first and third quarters.  These conferences are 

a means of establishing a cooperative relationship, which is vital for the steady growth of the child.  E-

mailing teachers or sending a note with the student are other ways parents can schedule appointments. It is 

advised that concerns/problems be addressed in a meeting or phone conversation and not via e-mail. 

 

Teachers will communicate with parents periodically via notes, telephone calls, e-mails, progress reports, 

updates/newsletters, or parent/teacher conferences.  Teachers are encouraged to communicate and 

collaborate with parents as much as possible.   

 

If a child is sick/injured and must go home a phone call will be made to the parents. If a parent is not 

available a person on the emergency card will be contacted. The person picking-up the child must sign 

him/her out before leaving. Students who become hurt at school and visit the school office will take home 

an ―Injury/Illness Form‖ to inform parents of the injury/illness. This form must be signed and returned by 

the parent the next day.  While a nurse is not available at the school all faculty and staff have been trained 

in First Aide and CPR.  In case of serious injury/illness the ambulance will be called first then the 

parents/guardians. 

 

 

AARRRRIIVVAALL//DDIISSMMIISSSSAALL  PPRROOCCEEDDUURREESS  
 

For the safety of your children, do not leave children unsupervised at St. Columbkille at any time.   
 

Morning day care is available beginning at 6:30 am and ending at 7:30 am.  Any child arriving before 7:30 

will be taken to the day care and will be charged accordingly.   

 

Students must wait in the auditorium in the morning before school, not in the hallways or on the 

playground. A warning bell rings at 7:50am. Morning assembly and prayer begin when the second bell 

rings at 7:55am. Students who arrive after the second bell must wait to be admitted into the auditorium 

until prayer is finished and will be marked ―late.‖  

 

Parents are asked to pick up children promptly at 2:45 PM (1:00pm on half days).  Those students being 

picked up should exit by the large driveway gate between the 5
th
 and 1

st
 grade classrooms.  Students will 

only be allowed to leave with a person whose name appears on the pick-up list.  The gates will be locked at 

3:00 PM (1:15 on half days) and students will be placed in After School Care.  At 3:15 (1:15 p.m. on half 

days) parents will be charged for students in After School Care. 

 

For the safety of students, drivers are asked to proceed from Main St. to Broadway on 64
th
 Street and not to 

double park or pull into the school driveway.  Family or friends picking up or dropping off students should 
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not block or park in driveways of the residents on 64
th
 Street.  Family or friends picking up or dropping off 

students should not park on the school side of 64
th
 street EVER.  If you are dropping off a student in the 

morning and wish to walk onto the campus with your child, please pull into the school parking lot to park.  

Please do not use the parking lot as a quick turn-around as this causes traffic.  Students will be allowed to 

leave with the people who are on the pick-up list ONLY.   

 

If a student is not available at the moment a parent pulls up, please do not honk your car horn.  We ask that 

you circle around the block so as not to cause traffic. 

 

Students who walk home must have a note on file in the school office and should exit through the small 

walking gate.  Students who walk home alone, without an adult present, may bring a cell phone to school.   

 

CCEELLLL  PPHHOONNEE  PPOOLLIICCYY  
 

Only students who walk home alone, without an adult present, may bring a cell phone to school.  Parents 

must fill out and sign the appropriate form.  Students must give the phone to their homeroom teacher at the 

beginning of the day and collect it at then end of the day.  Students cannot carry a cell phone on their 

person, in their backpacks, desks or lockers.  If a student has a cell phone on his/her body, desk, locker or 

backpack the phone will be confiscated and kept by the teacher until the parent comes to pick it up (even if 

a form is on file).      

  
EEMMEERRGGEENNCCYY  CCAARRDDSS  

 

Revised June 29, 2011 

 

Each student shall have an Emergency Card that is complete, current, and readily available to the school. 

The student’s parent or guardian is required to inform the school when there are changes to a home, cell or 

work phone number or address, the names of persons to notify in case of an emergency, or to any 

medication prescription for a student. The Emergency Card shall indicate whether or not the parent or 

guardian gives the school permission to choose a physician in an emergency. 

  

In case of emergency, the Emergency Card will be shown to the paramedics or emergency room staff to 

authorize treatment, and to advise them if a student has any particular medical needs or is on medication. 

Therefore, it is imperative that the information be accurate, complete, and up-to-date.  

  

When a student becomes seriously ill or is seriously injured, the parent or guardian will be contacted 

immediately. If the parent or guardian cannot be reached, another person listed on the emergency card will 
be contacted. 

 

Only minor and very basic first aid will be administered to students at school; no secondary treatment, 

such as changing or removing bandages, will be administered. Parents or guardians will be contacted 
immediately if there is any question regarding the seriousness of or complications arising from an injury. 

  

No medicine of any kind, including aspirin, may be given to students without written permission from 

parents/guardians. See Medication Authorization and Permission Form. 

 

It is very important that we be able to contact parents in case of an emergency.  Students will only be 

allowed to leave with a person whose name appears on the emergency card or pick-up list. 

 

http://school.policy.la-archdiocese.org/Resources/Chapter%20VIII/Medication_Authorization_and_Permission_Form/?i=788
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Examinations and Inoculations 

 

A student, with the permission of the parent or guardian, may be subject to routine tests in school, 

including auditory, visual, and dental inspection and, upon referral by the principal, to a complete physical 

examination and/or other professional help. 

 

A tuberculosis patch test and/or X-rays, immunization for prevention of diphtheria and smallpox 

vaccination may be given only with the explicit written permission of the parents. 

 

Immunization  

 
All directives regarding immunization, issued annually by the State of California, shall be implemented. 

No student may be unconditionally admitted to school unless he or she has been immunized against 

poliomyelitis, measles, rubella, diphtheria, tetanus, pertussis, and varicella for first admission to schools in 

California. In addition, Hepatitis B immunization is required for students entering preschool and 

kindergarten. All students entering grade seven are required to present documentation showing the dates 

when three doses of Hepatitis B and two doses of a measles-containing vaccine have been received.  All 

students entering a California school for the first time must have a Mantoux tuberculosis test. 
  

Immunization is not required for admission if a parent or guardian presents a letter stating that such 

immunization is contrary to his or her beliefs, or presents a written statement from a physician to the effect 

that immunization is not considered safe or reasonably beneficial to the individual student. 

 
Health Records 

 

Every school must comply with all Health Department requirements. Every school has a Health Record 

Card for each student enrolled in the school. Upon transfer to another school, the student health records are 

forwarded with the student’s transcript to the receiving school. 

 

Medical Appointments 

 

Early dismissal for medical or dental appointments shall be granted when the parents/guardians make a 

request. Parents/guardians are urged to keep such requests to a minimum and encouraged to make 

arrangements for care during vacation periods or after school hours.  If a student leaves more than 30 

minutes before the end of the day, a half day absence will be marked. 

 
SSTTUUDDEENNTT  AACCCCIIDDEENNTT  IINNSSUURRAANNCCEE  

  

Revised June 29, 2011 

 

The Student Accident Insurance Program is provided for all full time students in archdiocesan 

schools/parish. This program assists only with medical expenses incurred because of accidental bodily 

injury sustained by students while attending school, while traveling to or from school or while 

participating in a school sponsored and supervised activity, including school sponsored sport and extended 

day programs. This insurance supplements any insurance maintained by the parents.  Any accident 

occurring during school sponsored activities must be reported to the vice-principal.  An incident report 

must be filed by the supervising adult and the vice-principal no later than 24 hours after an accident has 

occurred.  Please follow all required steps in completing the necessary information when an accident 

occurs.  The completed claim form and bills should be submitted directly to the company by the parent or 

doctor.   
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TTEELLEEPPHHOONNEE  AANNDD  MMEESSSSAAGGEESS  

Revised June 29, 2011 

 

Parents are asked to cooperate in limiting classroom disruptions to genuine emergencies only.  Lunches, 

forgotten books and assignments, messages about after-school pickup arrangements will not be delivered 

to class.  Students can come to the school office to check for messages or to pick up an item parents have 

delivered for them.  

 

VVIISSIITTOORRSS  
 

Anyone coming on to the school grounds while school is in session must report to the school office to 

obtain permission to be on the grounds.  This pertains to parents and guest students as well as salespersons.  

Visitors may not go to the classrooms during class time since interruptions to instruction must be kept to a 

minimum.  All visitors must report to the office, sign-in, and receive a badge. This applies to parents who 

are doing service hours, bringing lunch or homework, picking up students early, etc. If parents which to 

bring lunch for their children, they must drop it off in the office.  

 
EEMMEERRGGEENNCCYY  PPRROOCCEEDDUURREE::  

 

In case of a major emergency, such as a big earthquake, we are obliged to follow the procedure established 

by our local public schools.  Listen to the radio and television to find out what the schools are doing.  We 

will follow the same procedures. 

 

Responsibilities of Parents regarding Earthquakes/Emergencies: 
 

Before: 
1. Fill out emergency dismissal card and keep up to date. 

2. Be familiar with school earthquake policy. 

3. Be familiar with policy regarding dismissal of students and reuniting students with parents. 

4. Have home planning: 

a. Who is responsible for children after school hours, especially if children are home alone?  

b. What will happen to the children at school if they are not picked up? 

c. What can parents and children do at home to prepare for an earthquake? 

 

During and after: 
1. Do not panic. Your children will be cared for. 

2. Students will be evacuated from the building unless it is a lockdown emergency. In most 

situations, students will be in the main playground with their class.   

3. Parents will not be allowed into the school grounds during an emergency. Please wait at the gate, 

state your name and your child’s name.  Students will be sent to the gate and allowed to go home. 

4. DO NOT TAKE YOUR CHILDREN FROM SCHOOL WITHOUT SIGNING HIM/HER OUT. 

5. In the event that phones do not work, have someone designated to pick up your child if you are 

unable to (usually this would be necessary for parents who work any distance at all from school). 

 

Evacuation of School Grounds: 

In case of emergency evacuation of the school and grounds, the students and faculty will be taken to the 

local emergency shelter. 
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HHEEAALLTTHH&&  SSAAFFEETTYY  

 

Revised June 29, 2011 

 

Medication 

 

The school will not furnish medications. All medications administered at school shall be provided by 

parents. 

 

¶ A release stating the nature of the medication, signed and dated by the doctor and also 

signed by the parent, must be provided. See Medication Authorization and Permission 

Form.  

¶ Medications administered at school must be in the original container and labeled. The 

day’s dosage must be sealed, labeled and have the student’s name attached. It shall be in 

an appropriate container, and kept in the school/nurse’s office.  

¶ The student shall come to the office for medication  

¶ Because of the risk of students sharing medications, students may not carry medication of 

any kind to be self-administered at school. In the event a student is seriously at risk 

without an epi-pen or inhaler on his or her person, consideration will be given for a 

variance.  

¶ Students may not be given medicine prescribed for other family members  

¶ The medication regulations apply to both prescription and non-prescription medications  

¶ Students who are diabetic are allowed to test their blood sugar at school in the health room 

or office and self-administer medication as necessary. The parent or guardian of a diabetic 

child must sign the Diabetic Consent Form and other appropriate medication permission 

forms and return them to the school. All medications must be kept in the school/nurse’s 

office and appropriately labeled as described above. School employees may not administer 

injections to diabetic children except in emergencies.   
 

No exceptions will be made to the procedure for medication. If parents/guardians do not provide the 

completed medication form with the prescribed medication, they will have to come to school and 
personally administer the medication. 

 

Communicable Diseases 

 

The school cooperates with the local health officer in measures necessary for the prevention and control of 

communicable diseases in school age children – Education Code, Section 49403(a). 

  

A student who has been absent from school because of a reported communicable disease must have a 

permit issued by the Public Health Department, a physician, or a nurse before he or she is readmitted to 
school.   

 

Allergies 

Some students may have severe, life threatening allergies, such as a peanut allergy. While the school will 

make reasonable efforts to prevent or minimize an allergic student’s contact with allergens, the school does 

not promise an allergy-free environment.  

 

http://school.policy.la-archdiocese.org/Resources/Chapter%20VIII/Medication_Authorization_and_Permission_Form/?i=788
http://school.policy.la-archdiocese.org/Resources/Chapter%20VIII/Medication_Authorization_and_Permission_Form/?i=788
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Health & Safety 

St. Columbkille adheres to following the Archdiocesan policies and procedures in regards to health and 

safety in the matters of guidelines related to possession and use of alcohol and controlled substances, 

removal of students from school during school hours, interviewing with police officers during or after 

school hours, student sexual conduct and pregnancy.  

Closed Campus 

To preserve the academic environment and school security, archdiocesan and parish schools are designated 

as ―closed campuses.‖  No person may enter the campus unless authorized by the school administration.  

Visitors must present themselves at the school office if they are seeking information or have business to 

conduct with the school.  

 
 

PPRRIIVVAACCYY  AANNDD  AACCCCEESSSS  TTOO  RREECCOORRDDSS  
 

Revised June 29, 2011 

 

Maintaining confidentiality is the legal, ethical and professional responsibility of every member of 

 the school community, including students, parents or guardians, teachers, aides, and all other  

employees.  Every member of the school community must respect the privacy of all students, families, 

employees, the principal and the pastor.  

 

Pupil Records 

 

―Pupil records‖ means any record related to a student that is maintained by a school or one of its 

employees. It includes health records.  It does not include ―directory information‖ or a school employee's 

informal notes, if the notes remain in the sole possession of the maker and are not made available to others, 

except to a substitute. 

 

Only the principal, as custodian of the records, authorizes the release of pupil records. Only teachers or 

administrators charged with pupil oversight have the right to view or use pupil records. A teacher’s aide 

may view or use pupil records only with direct teacher supervision.  Pupil records may be released by 

judicial order such as a subpoena or a search warrant. In specific cases, such as suspicion of kidnapping, 

police officers may be given access to records. 

   

Parents and legal guardians of minors have the absolute right to access their child’s pupil records in 

accordance with the school’s reasonable procedures for providing such access.  Parents or legal guardians 

may grant any specified person written consent to access specifically identified pupil records. In cases of 

legal separation and/or divorce, California state law gives the custodial parent and a non-custodial parent 

with visitation rights, the right to access and examine pupil records. However, only the custodial parent 

may consent to the release of records and has the right to challenge the content of the records and to write 

responses to information regarding disciplinary action. A non-custodial parent without visitation rights has 

no right of access to records of any kind.   
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Directory Information  

 

"Directory information" means one or more of the following items:  pupil's name, address, telephone 

number, date and place birth, major field of study, participation in officially recognized 

activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and 

awards received, and the most recent previous public or private school attended by the pupil. 

 

The school will, to the extent possible, minimize access to student telephone numbers or personal email 

addresses, unless the parents or legal guardians consent to broader access. To the extent possible, users 

should try to minimize access to or distribution of student telephone numbers or personal email addresses, 

unless the parents of legal guardians consent to broader access. 

 

Room parent rosters, class lists, telephone numbers, email address lists or any other personal information 

about families and students are considered confidential and may be used only for the purposes specified.  

In no cases should commercial enterprises be given access to Directory Information. 

 

Parent Authorization to Use Childôs Personal Information 

 

Revised June 29, 2011 

 

Whenever a student’s image, name, voice and/or work is to be published or used for non-commercial 

purposes, including, but not limited to, publicity, exhibits, printed or electronic media broadcasts, student 

publications, marketing or research, parents must execute the Parentôs Authorization to Use Childôs Image, 

Name, Voice and/or Work for Non-Commercial Purposes giving permission for such publication. 

 

See Parentôs Authorization to Use Childôs Image, Name, Voice and/or Work for Non-Commercial 

Purposes. 

 

Verbal/Written Confidences 

 

Revised June 29, 2011 

 

Confidential information may be provided by students or parents or guardians to school employees in 

many ways. Students may confide in staff verbally, in writing, such as a note or a writing/journal 

assignment. All school employees are required to respect the verbal or written confidences of adults and 

students, except in cases where the health or safety of the student or others is involved.  If the confidence 

received relates to a health or safety issue, the pastor, principal or other person in charge or appropriate 

authorities must be notified promptly, keeping in mind the rights of privacy that apply. Archdiocesan 

policy on reporting suspected abuse of children or vulnerable adults must be followed when applicable.    

 

TTRRAANNSSFFEERR  OOFF  RREECCOORRDDSS  

Student Transfers and Graduation 

Revised June 29, 2011 

Whenever a pupil transfers from one school to another, a copy of the Cumulative Student Report and the 

original Health Record will be transferred by the former school upon a request from the school where the 

pupil intends to enroll and a release from the parent or guardian. The original Cumulative Student Report 

remains at the school. 

http://school.policy.la-archdiocese.org/Resources/Chapter_XII/Parental_Release_NonCommercl/?i=857
http://school.policy.la-archdiocese.org/Resources/Chapter_XII/Parental_Release_NonCommercl/?i=857
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A record of the transfer, the reason for the transfer, and the name of the school to which the student is 

transferring or entering after graduation should be entered on the original copy of the Cumulative Student 

Report and in the Student Attendance Register.  

Official transcripts are not given to students or parents. The school grants full credit for all work a student 

accomplishes up to the time of transfer.  

Principals may be required by the County Board of Education to report the severance of attendance by any 

student. 

Withholding of Records 

Revised June 29, 2011 

Under California law, a private school cannot refuse to provide student records to a requesting school 

because of any charges, including tuition or fees that are owed by the student or parent. However, the 

school may withhold from parents or guardians the grades, diploma, or transcripts of a pupil pending 

payment of certain amounts for damaged property, the return of loaned property or unpaid tuition or fees, 

in accordance with school policy. 

Cumulative Pupil Record 

Revised June 29, 2011 

Full and accurate records, including standardized test results, of each student are entered on the official 

archdiocesan Cumulative Student Record form and are kept on file permanently. Only authorized 

personnel have access to these records. Health records are maintained in a separate file. 

Permanent records cards include only the following information: 

¶ Personal and family data with certification of name, place and date of birth of the student and the 

name and address of the parent or guardian having custody of the student 

¶ Standardized test data 

¶ Transcript of classes 

¶ Attendance information shall be included  

¶ Record of withdrawal, including expulsion, or graduation and place to which any copy of the 

record is sent 

¶ Verification of or exemption from required immunization through high school graduation 

OOBBSSEERRVVEEDD  OORR  SSUUSSPPEECCTTEEDD  CCHHIILLDD  AABBUUSSEE  RREEPPOORRTTIINNGG  

 

All school faculty and staff are required, under penalty of fine and/or jail term, to report any observed 

or suspected physical and/or emotional abuse, suspected domestic violence, emotional deprivation, 

physical neglect, inadequate supervision, sexual abuse and/or exploitation.  In this very serious and legally 

narrow area, the school will not contact parents/guardians in advance of making a report to legal 

authorities.  Child Protective Services have the legal right to see students at any time. 
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WWOORRKK  PPEERRMMIITTSS  

Revised June 29, 2011 

 

Under California law and other relevant laws, a minor student may not work without a work permit issued 

by the appropriate authority. To obtain a work permit, certain information is required from the student’s 

school. Information regarding work permits and how to apply is available from the California Department 

of Education website: www.cde.ca.gov.  

 

The minor/student, after obtaining a promise of employment, must obtain a ―Statement of Intent to Employ 

Minor and Request for Work Permit.‖ The minor, the employer and the parent or guardian must each 

complete their sections and submit the completed application to the school. The school will verify the 

information entered on the application by the minor and parent or guardian and will also examine the 

student’s records and consult the teacher to confirm the student’s satisfactory academic achievement to 

date. The student must then submit the form to the ―work permit issuing authority.‖ If all requirements are 

met, the work permit issuing authority may issue the ―Permit to Employ and Work.‖  The ―work permit 

issuing authority‖ may be the local public school superintendent, those persons authorized in writing by 

the public school Superintendent to issue the permit, or a school staff member who has been designated 

and trained as the work permit issuing authority for the school.  

 

A copy of the signed work permit must be kept in the student’s file. 

 

For additional information and forms see http://www.dir.ca.gov/DLSE/ChildLaborPamphlet2000.html 

 

 

SSEECCTTIIOONN  CC::  AACCAADDEEMMIICC,,  CCOO--CCUURRRRIICCUULLAARRSS  &&  EEXXTTRRAA--CCUURRRRIICCUULLAARRSS::  
  

CCUURRRRIICCUULLUUMM  
  

Instruction is based on the Archdiocesan standards which are closely aligned to the California State 

Standards. To see the standards please visit: www.archdiocese.la or the school website 

www.columbkille.org .  Instruction is given in the core areas of Religion, Math, Social Studies, Science, 

and Language Arts (includes reading, writing, grammar, spelling and vocabulary).  In order to educate the 

whole student classes in Music & Physical Education are given weekly.  Technology and art are 

incorporated across the curriculum. 

 
CCOO--CCUURRRRIICCUULLAARR  AACCTTIIVVIITTIIEESS  

 

In order to supplement and reinforce what is taught in the classroom various activities are scheduled 

throughout the year by each classroom teacher. These activities may include field trips, assemblies, 

Masses, prayer services, library time, working with a buddy class on a project and much more. Activities 

will vary from class to class.   

  
RREEPPOORRTTSS  AANNDD  AACCAADDEEMMIICC  PPOOLLIICCIIEESS  

 

PPrrooggrreessss  RReeppoorrttss  
Progress reports will be sent home for all students in the middle of each quarter.  Parents are asked to 

review this report with their child, sign it and return it the next school day.  It is highly recommended that 

parents make an appointment with the teacher at this time if there is a concern about the student’s progress. 

http://www.cde.ca.gov/
http://www.dir.ca.gov/DLSE/ChildLaborPamphlet2000.html
http://www.columbkille.org/
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GGrraaddiinngg  
Formal and informal assessments are given on a weekly basis. A grade consists of more than just 

homework. Your child’s teacher will provide this information at Back-to-School Night.  

 

RReeppoorrtt  CCaarrddss  
Report cards are given at the end of each quarter to students in grades 1-8.  Students in Kindergarten 

receive a report card at the end of each semester.  Parent conferences are held during the first and third 

quarter of the school year.  The following grading system is used: 

 

Kindergarten:      

M = Demonstrates expected development T = time needed to develop 

X =  Demonstrates emerging skills  No Mark = not expected at this time 

 

Grades 1 – 2:     Grades 3 – 8: 

 

100-93% = O  84-80%  =     S+ 100-93 = A  84-80 = C+    64 + below = F 

92-90%   = G+  79-75%  =     S    92-90 = B+  79-75 = C 

89-87%   = G  74-70%  =     S-    89-87 = B  74-70 = C- 

86-85%   = G-  69+ below = NI    86-85 = B-  69-65 = D 

            

 

BBeehhaavviioorr  aanndd  WWoorrkk  HHaabbiitt  GGrraaddeess  
The homeroom teacher in grades K-5 gives the general behavior and work habit grades.  Junior high 

students receive a behavior and work habit grade from each teacher.  A student who has received any 

detentions during the quarter will have his/her conduct and/or work habit grade lowered by half a grade.  A 

student who has been suspended will have his/her conduct and/or work habit grade lowered a whole grade. 

 

AAccaaddeemmiicc  PPrroobbaattiioonn  
At the end of each quarter, if a student is below average in academic subjects, behavior or work habits, 

he/she may be placed on academic probation for the following quarter.  In that event, the parents and 

students will be required to sign a probationary contract.  Non-compliance with the standards set by the 

contract may prevent the student’s continued attendance at St. Columbkille School or may lead to 

retention. 

 

PPrroommoottiioonn  aanndd  TTrraannssffeerr  
Students are promoted when they have attained the adequate knowledge specified in the school curriculum 

for a particular grade.  The teacher will fill in the appropriate space on the back of the report card at the 

end of the year.  Parents will be notified by May 1
st
 if their child will not be promoted.  A transfer is a 

social promotion not an academic promotion. Students in grades 6-8 must have an overall 2.0 G.P.A. to be 

promoted to the next grade.  

  
88tthh  GGrraaddee  GGrraadduuaattiioonn  
8

th
 grade students are expected to achieve at least grade level proficiency in order to merit promotion. 8

th
 

grade students who do not acquire an overall 2.0 G.P.A. will not receive a diploma which states that the 

student has successfully finished his/her academic elementary education. An eighth grader with an overall 

G.P.A. below a 2.0 will only receive a certificate that states he/she has completed the number of years at 

the school and will be transferred to the next grade.  Please note that grades, not a diploma, are the 

indicating factor of acceptance into a Catholic or Private High School.  In addition, all 8
th
 grade students 

will be required to perform at least 20 hours of community service before May 25
th
.   No 8

th
 grade student 

will be allowed to participate in graduation and graduation related activities or receive a 
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diploma/certificate if tuition and fees are not paid by the announced deadline.  Students who do not 

have a cumulative 2.0 GPA may not be allowed to participate in the 8
th
 grade graduation activities as 

these are privileges (this decision will be made by the principal and Junior High Teachers).  All 8
th
 

grade students and parents must sign a contract that indicates that they have read and understand all 

academic and disciplinary guidelines necessary for graduation. 

 

RReetteennttiioonn  PPoolliiccyy  
A teacher may recommend a student be retained.  Due to the importance of the decision, it will be made 

with great care and will be based upon the consideration of the overall welfare of the student, i.e., by 

carefully weighing academic, emotional and social factors.  With the approval of the principal, the teacher 

will inform parents regularly of the student’s progress or possibility of retention.  If a parent disagrees with 

the decision, it may be advised that the parents seek other placement for the child.  Students may also be 

required to attend summer school or receive tutoring and take a proficiency test at the end of the summer 

in order to be promoted. A transfer, which is a social promotion not an academic promotion, may be 

sought, but is not guaranteed.  

 

QQUUAARRTTEERR  AAWWAARRDDSS  
HHoonnoorr   RRooll ll   

 

Students who maintain an overall grade point average of 3.0 or higher for the entire quarter will receive an 

Honor Roll certificate.  The following will disqualify students from Honor Roll: a ―D‖ or ―NI‖ in any 

subject; lower than a ―B‖ or ―G‖ in behavior or work habits. (―B-‖ or ―G-‖ is unacceptable).  Certain 

accommodations and exceptions will be made for students with diagnosed disabilities. 

 

Principalôs List 

To qualify for the Principal’s List students must have no less than an ―A‖ or ―O‖ in both behavior and 

work habits.  In Junior High, each teacher must grade behavior and work habits as ―A‖ in order to receive 

Principal’s List.  

PPeerrffeecctt  AAtttteennddaannccee  
Students who are on time, in school every day, and do not leave early will receive a Perfect Attendance 

certificate at the end of each quarter. 

 

EXTRACURRICULAR ACTIVITIES 
 

All students participating in extracurricular activities must maintain a G.P.A of 2.0 or higher.  Students 

who do not maintain a G.P.A. of 2.0 or higher will not be allowed to participate.  If your child’s G.P.A. 

falls below a 2.0 it is the parents and students responsibility to remove the student from the team.  G.P.A.’s 

will be checked bi-weekly.  Once a student regains good academic standing he/she may rejoin the 

team/club if the coach/moderator allows it.  Students who receive a detention will not be allowed to 

participate in one game/meeting.  If a student receives more than three (3) detentions he/she will not be 

allowed to participate in the club/sport for the duration of the season.  Students must pay a $15.00 non-

refundable fee to participate in a club or sport and must turn in a signed permission slip by parents.  If 

parents allow students to participate please acknowledge that extra time is required by the student and 

parent to support the team or club.  St. Columbkille School will not provide transportation to any 

extracurricular activity.  Transportation is the parent’s responsibility.  It is our hope to provide the 

following extracurricular activities for the 2010-2011 school year if we have enough moderators: 

 

&Girls volleyball (Jr. High) – Fall   &Mission Club (3-5) – Year Round   

&Boys and girls basketball (6- 8) - Winter  &Academic Decathlon (Jr. High)- Year Round 

&Coed football (4- 8) - Fall    &Boys and Girls soccer (5-8) - Spring  



30 

 

&Student Council (5-8) – Year round   &Math Club (3-5) - Spring 

&Mustang Readers (1-3)*- Spring   & Christmas & Spring Production (4-8) 

&Rockin’ Readers Book Club (2-5) - Spring   

     

 

*Certain extra-curricular activities are designed to help students who need extra assistance is specific 

areas. These after school clubs are on a referral basis.   

 

LLIIBBRRAARRYY  ïï  HHOOMMEEWWOORRKK  HHEELLPP  
  

After school homework help is available after school in the library Monday-Thursday from 3:00-5:00 pm.  

AmeriCorp volunteers run the after school program.  The library is open after school if students need 

assistance or need to do research. Students must sign-in when they arrive and must be signed-out from the 

library by a parent/relative. After school homework help is also available throughout the year in various 

classrooms for students who are not meeting their homework and/or GPA obligation; this additional after 

school ―study hall‖ is on a referral basis. After school homework does not replace after school day care. 

Students should not go to the library after school if they do not have assigned work unless it is to check out 

or return a book.  Students have time during the school week to access the library either individually or 

with their class. The library is opened between 7:30-7:50am most days so students can return or check-out 

books (only). Books may be checked-out for a one week period. There is a 25 cent per day late fee for 

overdue books.      

 

Tutoring  

 

Revised June 29, 201 

If a student requires private tutoring or parents wish to have a student tutored in school subjects, the 

parents are responsible for engaging the tutor and paying all tutoring costs. The school may assist the 

parents in identifying tutoring resources.  

 

Teachers may not be paid for tutoring students assigned to their classes. With prior permission from the 

principal, teachers may tutor other students who attend the school and be paid for such tutoring by the 

parents. 

 

A school may arrange with independent contractors or entities, who are not teachers or staff at the school 

to provide tutoring on a fee basis. Independent entities must have appropriate licenses, agreements for use 

of the premises and insurance.  

 

All tutors and entities must comply with the procedures and policies of the extended school day program 

and the Archdiocesan Guidelines for Adults Interacting with Minors at Parish or Parish School Activities 

or Events.  

  
FFIIEELLDD  TTRRIIPPSS  

 

1. Field trips are designed to correlate with teaching units and to achieve curricular goals.  

2. All grades do not always have the same number of field trips. 

3. Individual teachers, in consultation with the Administration, reserve the right to restrict or 

deny student participation on any field trip due to, but not limited to, poor academic 

performance and/or poor conduct. 

4. A written official permission slip, signed by the parent or legal guardian, is required before a 

child will be permitted to attend a field trip activity. Verbal permission cannot be accepted.  
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Permission slips are due to the teacher the day before the field trip. All Permission and 

Authorization Forms must be in the possession of the supervising adult during the trip 

5. A field trip permission slip is printed at the end of this book. If your child fails to bring his/her 

permission slip, you may tear out and use or copy the form provided.  Call the school for the 

needed information to complete the form.  

6. Parents may refuse to permit their child from participating in a field trip by stating so on the 

proper form.  The student will need to stay home if he/she does not go on the field trip and will 

be considered absent. 

7. Students who are participating in the field trip must ride the bus to and from the field trip with 

their class. Students not on the bus may not participate in the field trip and will be counted as 

absent for the day. Transportation may be by personal car, school or chartered bus or van, or 

boat. The school will organize the method of transportation.  

8. All monies collected for the field trip are non-refundable. 

9. No electronic devices, cell phones, toys, games, etc. (see Standards for Students) are allowed 

on a field trip unless otherwise stated by the Principal. 

10. Chaperones must be 21 years of age or older. Siblings or relatives may not go to the field trip 

with a chaperone or student.  Chaperones must be pre-approved by the teacher and aware of 

their responsibilities. Chaperones must ride on the bus with the students unless otherwise 

stated due to lack of space.      

11. Parent/guardian volunteers driving students in their own cars must be at least 25 years of age, 

have a clean driving record for the past three years, a valid Class C driver’s license and 

current, and valid California automobile insurance. Each vehicle must have individual seat 

belts for each student. A copy of the parent/guardian’s driver’s license and insurance 

declaration page must be kept on file at the school. Parent drivers must also be fingerprinted, 

show freedom of T.B. and complete the VIRTUS course. 

Field Trip Policies 
Revised June 29, 2011 

 

The field trip policies listed below apply to class trips, school group trips (e.g. choir, academic decathlon) 

and trips for school sport teams. 

 

The schools may plan field trips for one of more days including overnight field trips.  The school, at its 

option, may decide not to offer overnight field trips.  All field trips, whether day or overnight must comply 

with the following requirements: 

 

¶ Prior permission of the principal. 

¶ Signed and dated Student and Youth Activity Permission Forms and Emergency Medical 

Authorizations from parents. All Permission and Authorization Forms must be in the possession of 

the supervising adult during the trip.  Copies of the forms are attached as Appendix B and C. 

¶ All participants must have appropriate identification and travel documents   

¶ All archdiocesan policies on safe environment must be followed, including background checks for 

vendors providing the trips, as applicable. 

¶ For trips outside the 100-mile radius of the school, guidelines must include consideration of the 

ability of parents to incur cost, the financial impact of the trip on other school fundraising 

activities and class work missed by students. 
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¶ State law requires that a first aid kit be immediately available to the supervising adult on all 

excursions and field trips. First aid kits must be carried in all vehicles transporting students to 

school sponsored activities. Student emergency information must be immediately available to the 

supervising adult. At least one adult chaperone shall be in possession of a cell phone. A snakebite 

kit must be included in any area where there may be poisonous snakes. 

 

Transportation Policies 
Revised June 29, 2011 

¶ Transportation may be by personal car, school or chartered bus or van, boat, or airplane. 

¶ Although discouraged, school employees, including teachers and coaches, may drive two 

or more students to or from athletic and co-curricular trips or events in their personal 

vehicle. School employees may not be alone with a student in a vehicle.  

¶ School employees and parent or guardian volunteers driving students in their own cars 

must be at least 25 years of age, have a clean driving record for the past three years, a 

valid Class C driver’s license and current, valid California automobile insurance. Each 

vehicle must have individual seat belts for each student. A copy of the parent or guardian’s 

driver’s license and insurance declaration page must be kept on file at the school.  

¶ All contracts with bus companies or other transportation vendors must be submitted to the 

archdiocesan Legal Department for review prior to signature. 

¶ Schools may only use buses or vans with valid California State approved licenses or 

charters. Verification may be obtained on the state Public Utilities website at 

http://www.CPUC.ca.gov. In addition, schools must verify insurance coverage of the 

transportation company. 

 

EEXXTTEENNDDEEDD  SSCCHHOOOOLL  DDAAYY  CCAARREE  PPRROOGGRRAAMM  ((PPHHOONNEE  ##  332233  ïï775522--88999988))  

 

The school provides a quality, inexpensive, extended day care program for students, which includes a 

limited supervised homework period and playtime.  The EDC staff is not responsible for seeing that a 

child finishes his/her homework.  Parents need to fulfill that responsibility at home.  Students who 

participate in extra-curricular activities must be picked up at the designated time or will be sent to EDC 

and charged.  Charges will begin at 3:15 p.m. on regular school days and 1:15 p.m. on minimum school 

days. Children who are not picked up on time will be sent to EDC and charged. Day care is available 

between 6:30am-7:30am and 3:00pm-6:00pm. If a child is picked-up after 6:00pm a $1.00 per minute 

charge will be applied.  For safety and billing reasons all students must be signed out when leaving.  The 

student may only leave with a person designated on the emergency card or pick-up list.  No child will be 

allowed to leave the building unsupervised.  
 

Checks are made payable to St. Columbkille School with Day Care Program written in the memo section. 

 

Fees (includes morning and after school day care): 

Monthly fees:  $90 for one child 

    $110 for 2 children in one family 

    $120 for 3 children in one family 

Additional fees:  $1.00 per minute late fee after 6:00 pm 

 

The monthly fee must be paid on the first day of each month.  There is a $10 additional fee for bills paid 

after the 10
th
 of the month. 

 

Occasional use of day care (includes morning and after school day care): 
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Parents who use the program on a part-time basis will pay the following fees: 

    $3.00 per hour for one child  

    $2.00 per hour for each additional child.  

 

 OTHER PERTINENT  INFORMATION:  

¶ The school requires an extended school day agreement with participating parents 

¶ Archdiocesan student insurance covers students during the time of the program 

¶ Programs under the auspices of elementary schools may only serve those students presently 

enrolled in the formal school program 

¶ The school requires up-to-date family information, emergency contact, and maintains a record of 

arrivals, and departures 

  

The school may arrange with independent contractors or entities to provide extended school day programs 

 

CCOOUUNNSSEELLIINNGG  PPOOLLIICCYY 

The mission and purpose of the school is education. Schools do not assume the responsibilities proper to 

the family and to society. Schools may not assume the responsibility for psychological counseling or 

therapy because they are not qualified or licensed to provide such counseling or therapy.  

Schools may engage in the following activities in addition to providing classroom instruction: 

¶ Provide advice regarding academic subjects and student progress in school; 

¶ Give limited guidance to students who present with non-academic personal issues or situations; 

¶ Provide referrals to marriage and family counselors, child psychologists, licensed academic 

psychologists, psychiatrists and similar professional for diagnosis and treatment. If the school provides 

referrals to parents, the list must include at least three names of qualified persons or entities; 

¶ Retain, where necessary, appropriate professionals to provide educational testing that is needed for 

assessment of a student’s academic ability, learning patterns, achievement motivation, and personality 

factors directly related to academic learning problems, or psychological counseling services for the 

school. Prior to entering into such a contractual relationship, the principal will ensure that the person is 

credentialed, licensed or otherwise properly qualified. The school may refer a student for specific or 

additional testing, as appropriate, generally at the parent/guardian’s expense. 

In cases of actual or suspected child abuse or abuse of vulnerable adults, the Archdiocesan Victims’ 

Assistance Ministry is available as a resource.  The Victims’ Assistance Ministry provides outreach and 

guidance to those suffering from abuse; sponsors a faith-based trauma recovery program; and assists in 

informing parish, school, archdiocesan and governmental authorities of the allegations of abuse. Referral 

to the Victim’s Assistance is not a substitute for mandated reporting of suspected abuse. Such a report 

must be made in accordance with Archdiocesan policy. 

St. Columbkille School provides counseling services to students through Outreach Concern, Inc. A 

counselor is available on-site four times a week. Counselors can see students individually, in group 

sessions, and/or observe students in the classroom or playground. Students can refer themselves to the 

counselor or may be referred by a teacher, staff member or parent. Counseling may help students who are 

having academic difficulties, emotional problems, problems with their peers or relatives, stress, peer 

pressure, and much more.   
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The counselor may legally see the student once without parent consent. A permission form will be sent to 

the parents. Parents may request to speak with the counselor at any time. In some cases, parents and 

students attend a counseling session.  In addition to the on-site counseling service a 24 hour hotline is 

available for students who are having emotional problems. The number is 1800-CONCERN.   

LLUUNNCCHH  AANNDD  NNUUTTRRIITTIIOONN  PPRROOGGRRAAMM  
 

The National School Lunch Program, distributed by Preferred Meal Systems and the Archdiocese of Los 

Angeles, provides lunches and nutrition to children each school day.  Applications for free and reduced-

price meals are sent home within five days of the opening of school in September.  They should be sent 

back to school as soon as possible so that eligibility can be determined.  Children who are eligible receive 

free or reduced-price lunches.  Others pay full price. 

 

On the Monday of each week, parents of children wishing to provide either reduced-price meals or full-

price meals must send the payment to the school office or send a bag lunch with the student.  Lunch 

program rules prohibit throwing food away.  If you or your child does not like what is being served and if 

your child will not eat what is being served please send a lunch.  The school has no control over the meals 

served. 

 

EECCIIAA  TTIITTLLEE  11  PPRROOGGRRAAMM  
 

Language Arts instructors and auxiliary services are provided for St. Columbkille School by funds from 

Title 1.  Selected students who qualify for the program work with Language Arts instructors on a 

scheduled basis (applicable to certain grade levels). 

 

GGUUIIDDEELLIINNEESS  FFOORR  UUSSEE  OOFF  EELLEECCTTRROONNIICC  CCOOMMMMUUNNIICCAATTIIOONN  SSYYSSTTEEMMSS  AANNDD    
DDEEVVIICCEESS  

 

              Revised June 29, 2011 

           

The following guidelines apply to all electronic communications systems which include, but are not limited 

to, electronic mail, voice mail, facsimile machines, stand-alone or networked computers, the Intranet, the 

Internet and the World Wide Web, and to electronic communication devices of any kind (for example, 

phones, computers, audio and video equipment, and iPods, MP3 players, wireless devices), including 

those which students bring with them from home to school. 

 

Parents are required to explain these policies to their child/ren, including primary grade students. By 

signing the handbook agreement form, parents and students are agreeing to abide by the guidelines and 

policies listed below. 

 

ACCEPTABLE USE AND RESPONSIBILITY POLICY FOR ELECTRONIC 

COMMUNICATIONS [ñARCHDIOCESAN AUPò] 

All information used in the course of activities for or on behalf of the Roman Catholic Archdiocese of Los 

Angeles ("Archdiocese") or an archdiocesan school, parish, the seminary, a cemetery, or other 

archdiocesan department or operating unit (―Location‖) is an asset of the Archdiocese and/or the Location, 

as appropriate. Electronic information and communications require particular safeguards and impose 

unique responsibilities on all users. The Archdiocese maintains a system of information security to protect 

our proprietary data. Integral parts of this system are the policies, standards and procedures designed for 

users. All users must adhere to these policies, standards and procedures for the complete system to remain 

viable. 
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These policies, standards and procedures apply to all users of technology, whether adult, child or youth, 

whether they are paid or volunteer staff, clergy or members of religious orders, in the Archdiocese or in 

any Location.  

These policies, standards and procedures include, but are not limited to, maintaining data confidentiality, 

maintaining the confidentiality of data security controls and passwords, and immediately reporting any 

suspected or actual security violations. The Archdiocese prohibits the use or alteration of archdiocesan 

data and/or information technology without proper authorization. All users have an obligation to protect 

the confidentiality and nondisclosure of proprietary, confidential and privileged data, as well as personally 

identifiable information. 

 
GGUUII DDEELL II NNEESS  FFOORR  UUSSEE  OOFF  SSCCHHOOOOLL   CCOOMM PPUUTTEERRSS,,  RREELL AATTEEDD  EELL EECCTTRROONNII CC  CCOOMM MM UUNNII CCAATTII OONNSS  SSYYSSTTEEMM SS  

AANNDD  OOTTHHEERR  EELL EECCTTRROONNII CC  CCOOMM MM UUNNII CCAATTII OONN  DDEEVVII CCEESS::   

¶ All school electronic communication devices, all school computers and related electronic communication 

systems, all information stored on them, and all work performed on them, are governed by these school 

policies and are subject to school supervision and inspection. 

¶     The school reserves the right to monitor, access, retrieve, read, and disclose all messages, information 

and files created, sent, received, or stored on its systems (including connections made and sites visited) 

to law enforcement officials or others, without prior notice.  

¶    Students may only use the system at school under the direct supervision of a staff member.  During 

school hours while on school premises, students may not use any electronic communications devices that 

they bring from home without direct approval of a staff member and under direct supervision of a staff 

member. 

¶    Where pertinent and approved, students may create e-mail messages on school computers for posting on 

school approved sites.  However, caution must be exercised in doing so because the contents of e-mail 

cannot be considered private or confidential. Even when a message has been deleted, it may still exist on 

a back-up system, be restored, be printed out, or may have been forwarded to someone else without its 

creator’s knowledge.  

¶    Any files downloaded from the Internet and any computer disks received from non-school sources must 

be scanned with virus detection software. Immediately report any viruses, tampering, or other system 

breaches to the principal. 

¶    If approved by the principal, students may create personal web pages on the school’s computer system 
for posting on approved sites.  All materials placed on the web page must be pre-approved in a manner 

specified by the school. Materials placed on the web page must relate to school.   

¶    Students and parents will promptly inform the teacher or other school personnel of any message received 

that is inappropriate or makes them feel uncomfortable. 

¶    The school will not be responsible for continually supervising or monitoring every 

communication and Internet session for every student. 

SSTTUUDDEENNTTSS  UUSSII NNGG  SSCCHHOOOOLL   CCOOMM PPUUTTEERRSS  AANNDD//OORR  RREELLAATTEEDD  EELL EECCTTRROONNII CC  CCOOMM MM UUNNII CCAATTII OONNSS  SSYYSSTTEEMM SS  

AANNDD//OORR  EELL EECCTTRROONNII CC  CCOOMM MM UUNNII CCAATTII OONN  DDEEVVII CCEESS  MM AAYY  NNOOTT ::   

¶ Violate any school conduct or educational rules.   

¶ Engage in conduct that does not accord with the teachings of the Roman Catholic Church. 

¶ Post personal contact information about self or others without specific teacher oversight.  Personal 

contact information includes name, screen name, address, telephone, school address, parent/s 

name/s, work address, etc.  

¶ Agree to meet with someone they have met online without their parents’ approval and the presence 

of a parent at any meeting.  

¶ Use obscene, defamatory, disruptive or threatening language. 



36 

 

¶ Harass, insult or attack others.  

¶ Send comments or images that would offend a reasonable person or organization on the basis of 

race, creed, gender, national origin, sexual orientation, political beliefs, or disability. 

¶ Upload, download, view or otherwise transmit copyrighted, trademarked, patented, or indecent 

material, trade secrets, or other confidential, private, or proprietary information.  Regarding 

copyrighted materials, certain exceptions are given for educational purposes and if there is any 

doubt, students must consult with their teachers. 

Engage in any other illegal act, such as the pirating or unauthorized distribution (such as ―podcasting‖) of 

copyrighted materials, music or film, or arranging for the purchase or sale of any drugs, alcohol, or 

regulated substances and goods. 

Employ the network for commercial and/or or political lobbying purposes. 

Access material that is profane or obscene (pornography), that advocates illegal acts, or that advocates 

violence or illegal, improper discrimination towards others.  

¶ Damage, alter, disrupt or gain unauthorized access to computers or other systems; e.g. use others’ 
passwords, trespass on other’s folders, work or files. 

¶ Enable unauthorized persons to access or use the school’s computer systems or jeopardize the security 
of the school’s electronic communications systems. 

¶ Alter, without authorization, the start up screen or the desktop, or download applications that will 

subvert these functions. 

¶ Introduce a virus, attempt to breach system security or tamper with the school’s computer system. 

¶ Re-post a message that was sent privately without permission of the person who sent the message. 

¶ Download large files unless absolutely necessary. If necessary, students will download the file at a 

time when the system is not being heavily used. 

¶ Post chain letters or engage in "spamming" (sending an annoying or unnecessary message to a large 

number of people). 

¶ Students may not use school facilities or equipment to transmit any radio frequency signal that is not 

permitted and/or licensed by the Federal Communication Commission or that would violate FCC rules 

or policies. 

¶ Use computer systems for the design, development, distribution or storage of any works of 

programming or software unless explicitly permitted by the school staff. 

GGUUII DDEELL II NNEESS  FFOORR  UUSSEE  OOFF  CCOOMM PPUUTTEERRSS  OORR  PPEERRSSOONNAALL   EELL EECCTTRROONNII CC  CCOOMM MM UUNNII CCAATTII OONN  DDEEVVII CCEESS::   

We expect our parents to be equal stakeholders in the implementation of our computer and 

technology system policies by monitoring their childôs Internet access and electronic use outside 

of school in a manner supportive of the schoolôs policies.  Inappropriate electronic 

communications among students outside of school or in school using personal electronic devices, 

may subject the student to disciplinary action.  

SSTTUUDDEENNTTSS  MM AAYY  NNOOTT ::     

¶ Post personal contact information about other school personnel, teachers, or students. Personal contact 

information includes name, screen name, address, telephone, school address, parent/s name/s, work 

address, photos, email addresses, cell phone numbers, etc.  
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¶ Use obscene, defamatory, disruptive language toward or about any school personnel, teachers or 

students. 

¶ Harass, insult, defame, bully, attack or invade the privacy of any school personnel, teachers, or 

students.  

¶ Send comments, text or images to school personnel, teachers, or students that would be considered 

offensive on the basis of race, creed, gender, national origin, sexual orientation, political beliefs, or 

disability. 

¶ Damage, alter, disrupt or gain unauthorized access to school computers or school systems; e.g. use 

others’ passwords, trespass on other’s folders, work or files. 

¶ Enable unauthorized persons to access or use the school’s computer systems or jeopardize the security 

of the school’s electronic communications systems. 

  CCOONNSSEEQQUUEENNCCEESS  FFOORR  VVII OOLL AATTII NNGG  AANNYY  OOFF  TTHHEE  AABBOOVVEE  GGUUII DDEELL II NNEESS::   

¶ Suspension or permanent loss of access. 

¶ Disciplinary action, including but not limited to suspension and even expulsion, depending on the 

gravity of the offense, at the principal’s discretion. 

¶ Involvement of law enforcement agencies. 

  PPAARREENNTT  CCOONNDDUUCCTT   

 

¶ Parents and students are expected to follow the appropriate chain of communication in communicating 

problems or issues with the school.   

¶ Posting inappropriate comments about the school, its personnel or students, on the web and via emails 

does not constitute following the appropriate chain of communication.   

¶ The school reserves the right to ask parents to withdraw their children in such cases where parents fail 

to abide by these policies.  

¶ Threaten the safety or reputation of the school, its staff or students. 

SOCIAL NETWORKING WEBSITES (I.E. MY SPACE, FACEBOOK) 

 

The misuse of social networking websites creates a situation that not only endangers our youth and sullies the 

reputation of St. Columbkille but is also completely contrary to every value that is held by our community. 

Students found to have a social networking website that contains inappropriate material either personal or 

regarding St. Columbkille are subject to severe consequence which will result in disciplinary action up to 

suspension or expulsion.  Students who harass or bully each other via the Internet will deal with disciplinary 

consequences. Please see the above acceptable use policy for computers and the Internet. 

 

As per the website policy, students must be 14 years of age or older to have a MySpace account. Any chatting, 

instant messaging, blogging, etc. about faculty/staff members is not allowed.  References about our school in 

both words and pictures are not allowed as well. It is the parent’s responsibility to monitor Internet use at 

home. School personnel will be monitoring both MySpace and the Internet periodically but the school will not 

and cannot take the place of parent monitoring.  If students are having any of the above problems via the 

Internet, parents, faculty and administration should be made aware of this.     

  
SSEECCTTIIOONN  DD::  DDIISSCCIIPPLLIINNEE  
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Revised June 29, 2011 

Discipline in the Catholic school is an aspect of moral guidance and not a form of punishment.  

The purpose of discipline is to provide a school climate conducive to learning and one that 

promotes character development. 

Discipline is maintained in a classroom or school when students work cooperatively with the principal, the 

teachers, and their classmates towards the attainment of the class and school objectives. However, it should 

be noted that the legitimate interest of the school extends beyond the school day and beyond the school 

hours. 

Maintenance of Effective Discipline 

   Effective discipline is maintained when there is 

¶ Reasonable quiet and order in the building 

¶ Positive correction of behavior 

¶ Constant encouragement of acceptable classroom conduct 

¶ Firm but fair treatment of difficult students 

¶ Consistent follow through 

 

Disapproved Disciplinary Measures 

   The following disciplinary measures are forbidden: 

¶ All corporal punishment, including shaking and slapping 

¶ Language that is sarcastic or calculated to bring ridicule on the student, his or her parents, or 

background 

¶ Using religious exercises or important class assignments as punitive measures 

¶ Bizarre and unusual punishments 

¶ Withholding or altering rightfully earned academic grades 

¶ Any disciplinary action that isolates a student without proper supervision 

 

Here at St. Columbkille: 

The purpose of discipline is: 

a) To foster a peaceful environment of mutual respect that is conducive to learning. 

b) To promote character training which includes positive correction of faults, constant insistence of 

desirable conduct, and firm, kind treatment of children. 

 

Responsibility for discipline belongs to: 

 

The student:::   
a. To obey all rules and regulations of the school and classroom. 

b. To maintain a cooperative and respectful attitude. 

c. To communicate openly and honestly with parents, teachers, and school administrators. 

d. To accept the consequences of his/her behavior and to understand that his/her behavior is his/her 

own responsibility and cannot be blamed on others. 
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The parent:::   
a. To help the child understand that his/her behavior cannot be blamed on someone else. 

b. To help the child accept responsibility for his/her actions and thus accept the consequences for 

those actions. 

c. To provide opportunities for developing responsibility at home with household tasks as well as 

homework. 

d. To communicate with the student and with school staff. 

 

The school staff:::   
a. To provide and articulate guidelines. 

b. To administer school rules and regulations fairly. 

c. To communicate and model Christian values. 

 
 

SSTTAANNDDAARRDDSS  FFOORR  SSTTUUDDEENNTTSS  
  

1. Students must respect and obey all teachers, staff members, and all supervising adults. 

2. Students must respect and be kind to each other verbally and physically.  Fighting, harassing, or 

teasing will not be tolerated.  Students who fight will be suspended or expelled. 

3. Students must respect the rights and the property of themselves and others. 

4. Students are to use only acceptable language. 

5. Students may not ―play fight‖ or touch other students inappropriately. 

6. Students must arrive at school on time. 

7. Students may not chew gum at school at any time. 

8. Students may not remain in the schoolyard after school unless they are participating in a 

supervised activity under the direction of a coach or teacher or remain in day care. 

9. Students are not permitted to walk through/hang out by the staff parking area. 

10. Students must follow dress codes. 

11. Students may not leave the school premises during school hours without permission from the 

principal.  Permission will never be given for students to leave the grounds to purchase snacks or 

lunch. 

12. Students are expected to walk in the school halls, speak in a moderate tone of voice, and in general 

be aware of the needs of other students and adults. Students must carry a pass if they are not in 

class, library, or day care. 

13. Cheating will not be tolerated and will result in a grade ―F‖or ―NI‖, a detention or possibly a 

suspension.   

14. Forging a signature, lying to a teacher, staff member, or parents is not acceptable and will result in 

detention. 

15. Each one is expected to do his/her part in keeping the school grounds, classrooms, and restrooms 

clean. Wastebaskets are provided for trash.  Lunch areas are to be cleaned before playing.  

Classroom floors and desks are to be kept neat and clean.   

16. Students are never permitted to be in a classroom, the auditorium or the cafeteria without a teacher 

or staff member present. 

17. No radios, CD or cassette players, MP3 music recorders, electronic games, pagers, cellular phones, 

laser lights, palm pilots, trading cards, toys, magazines, etc. are permitted at school, at day care, or 

on a field trip unless approved by the principal.  They will be sent to the office and the parent can 

reclaim the item at the end of the day. 

18. Students must complete all required assignments. 

19. Permanent markers are never allowed in school. 

20. Animals are not allowed in school (excludes class pets). 
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CCllaassssrroooomm  RRuulleess//GGooddôôss  TTeeaamm  RRuulleess  ((KK--88))::  
 

1.  I follow the Golden Rule. 

2.  I follow directions the first time they are given. 

3.  I keep my hands, feet, and objects to myself.                                                              

4.  I am responsible. 

5.  I follow all school rules. 

 

CCllaassssrroooomm  CCoonnsseeqquueenncceess  ((KK--44))::  
A light system is used in each grade so students can have a visual reminder of where they may be. Students 

can move back and forth from this color-system throughout the day/week. 

 

1.  Warning 

2.  Benched/Time out  

3.  Contact parents 

4.  Detention 

*Students will be automatically sent to the office for severe conduct situations. 

 

CCllaassssrroooomm  CCoonnsseeqquueenncceess  ((55--88))::  
Students in grades 5-8 receive weekly behavior cards to inform parents of missing assignments and 

conducts. Parents are expected to sign the behavior cards weekly and return to your child’s teacher.  

Students will receive detention for excessive missing assignments or continual poor conduct.    

 

CONSEQUENCES 

 

After school retention 
Legally a student may be retained after school up to 30 minutes without prior warning given to parents.  

Students may be asked to stay after school due to disciplinary problems, investigation, or continually 

missing assignments.   

 
Homework 
It is the teacher’s responsibility to keep students updated about homework and missing assignments.  In 

return, it is the student’s obligation to inquire about homework and missing assignments.  It is the parent’s 

obligation and responsibility to make sure their child completes all homework assigned on a nightly basis. 

Parents should check the child’s planner daily to know the assignment given.   

 
Detention 

 

Revised June 29, 2011 

 

Consequences for misbehavior follow from the child’s action and are in keeping with the offense. 

Detentions may be given by all faculty and staff members for the following infractions:  disrespect for 

adults or other students by word or action, dishonesty, disobedience, excessive talking, disturbing the 

class, mischief, lack of materials, missing assignments, cheating, swearing, throwing items in the 

classroom, littering, and any violation of the Standards for Students.   

 

¶ No student shall be required to remain in the classroom during the lunch break, or during any recess. 

All students are required to leave the school rooms at recess and lunchtime, unless it would occasion a 

danger to health 

¶ Detention before or after school hours is considered an appropriate means of discipline 
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¶ A student shall not be detained in school for disciplinary or other reasons for more than one hour after 

the close of the school day 

¶ Under no circumstances shall a student be detained at school without the knowledge and consent of the 

parent or guardian who shall also be informed of the reason for detention and the exact time the period 

of detention will begin and end 

 

When a detention is given the following plan will be used: 

 

GRADES K ï 8:  Discuss the situation with the student.  Parents sign the detention slip and return it the 

next day.  Students will serve detention on the Tuesday following receipt of the detention for a period of 

one hour from 3:15-4:15 p.m.   

NOTE:  The parent signature does not indicate an admission of guilt but rather verification that the parents 

are aware of the detention. 

 

P  Students may not postpone a detention without written excuse or communication from a parent with the 

Principal (Ms. Anna-Maria Rios) or Vice-Principal (Ms. R. Escobedo).  The student will have to make it 

up the following week.  Students who do not make up a detention at that time will receive another 

detention in addition to the missed detention.  DETENTION TAKES PRECEDENT OVER 

EXTRACURRICULAR ACTIVITIES, APPOINTMENTS, MEETINGS, LESSONS, ETC. 

 

P  Only one detention is given for the same offense occurring on the same date and time.  If a student 

repeats the same offense on a different date or time it will be treated as a separate offense and a detention 

will be given. 

 

P  If a student receives three (3) detentions within a quarter period, the student will meet with the 

principal, vice-principal, homeroom teacher, and parents to determine a plan for improvement.  If the 

student receives a fourth (4
th
) detention in the same quarter he/she will be suspended for one (1) school 

day.  The student must still serve the 4
th
 detention.   

 

P  If a student receives 3 additional detentions after being suspended in the same quarter he/she will be 

placed on disciplinary contract for the duration of the semester.  Additional detentions or suspensions may 

lead to expulsion.   

 

P  A student who continually disrupts class to the point where the teacher is unable to teach the lesson 

may be asked to call his/her parents and be sent home.  Continual disruptions will lead to disciplinary 

contracts and may lead to automatic suspensions or expulsion.  

  
CCOONNDDIITTIIOONNSS  OOFF  SSUUSSPPEENNSSIIOONN  

 

Revised June 29, 2011 

¶ Any of the reasons listed for expulsion with mitigating circumstances are adequate cause for 

suspension of a student 

¶ No student shall be suspended from school for more than two consecutive weeks, unless there is an 

ongoing police investigation of a possible crime, in which case the student may be suspended 

during the entire investigation 

¶ Notice of suspension must be given to the parents or guardians by telephone or in a conference 

¶ The principal shall schedule a conference with the suspended student’s parents or guardians to 
discuss matters pertinent to the suspension, especially the means by which the parents or guardians 

and the school can cooperatively encourage the student to improve behavior. The suspended 

student may be present at the conference 
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¶ In no case will a teacher on his or her own authority suspend a student 

  

EEXXPPUULLSSIIOONN 

Reasons for expulsion are, but are not limited to, the following offenses committed by students: 

¶ Actions gravely detrimental to the moral and spiritual welfare of other students. 

¶ Habitual profanity or vulgarity. 

¶ Assault, battery or any threat of force or violence directed toward any school personnel or student. 

¶ Bullying or harassing school personnel or other students. 

¶ Open, persistent defiance of the authority of the teacher. 

¶ Continued willful disobedience. 

¶ Use, sale or possession of narcotics, drugs or any other controlled substance. 

¶ Use, sale, distribution, or possession of any alcoholic beverages on or near school premises. 

¶ Smoking or having tobacco. 

¶ Stealing 

¶ Forging signatures 

¶ Cheating or plagiarism 

¶ Willful cutting, defacing or otherwise injuring in any way property, real or personal belonging to 

the school. 

¶ Habitual truancy. 

¶ Possession of harmful weapons (e.g., knives, guns, etc.) or materials that can be used as weapons. 

¶ Membership in, active involvement in, or affiliation with a gang or group responsible for coercive 

or violent activity. 

¶ Actions in or out of school which are detrimental to the school’s reputation. 

¶ Violation of the Electronic Communications Policy policies and guidelines. 

¶ Inappropriate conduct or behavior unbecoming a student in a Catholic school.  

Procedure for Expulsion 

Revised June29, 2011 

Except in cases involving grave offenses, the following steps must be taken: 

¶ A conference must be held with the parents or guardians, student, teacher, and principal present to 

advise the family that serious action is contemplated unless behavior improves immediately. In parish 

schools, the pastor should be notified of the conference, given an opportunity to attend and provided a 

report of the discussion 

¶ If behavior does not improve, the final decision will be announced at a second conference attended by 

the principal, teacher, and parents or guardians. If the parents fail, without cause, to attend the 

conference, the pastor, principal, and teacher will reach a final decision. The final decision rests with 

the pastor in consultation with the principal 

¶ In no case will a teacher on his or her own authority expel a student 

¶ Full credit will be given for all work accomplished by the student up to the moment of expulsion. 
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Writt en Record 

A written record of the steps leading to expulsion must be kept on file with copies of all communications 

and reports.  

Cases Involving Grave Offenses 

Revised June 29, 2011 

¶ In cases involving grave offenses, which may include a violation of criminal law or actions so 

outrageous as to shock the conscience or behavior of the community, the student is immediately 

suspended and there is no requirement to hold the initial parent-principal conference. 

¶ The procedure involving cases of grave offenses is followed when the continued presence of the 

student at school (even for a short period of time) will, in the reasonable judgment of the principal, 

pose a serious threat to the health and welfare of another student or students, or faculty members. 

¶ When immediate suspension is imposed, with probable expulsion, while the case is being investigated, 

the rules and the consequences of the violation should be clearly explained to the student and parents 

or guardians. 

Time of Expulsion 

¶ An expulsion may be made immediately if the reasons are urgent. 

¶ Only in exceptional cases shall expulsion of an eighth grade student who has been in the school one or 

more years be allowed. 

¶ If an expulsion is to take place during the last quarter of the school year or during the last semester in 

the case of an eighth grade student, prior approval of the Department of Catholic Schools is required 

before the expulsion can take effect. 

¶ If such action is contemplated, approval shall be obtained before the announcement of the final 

decision to the parents at the meeting described below. 

Reporting of Expulsions 

All expulsions even if they occur at the end of the year, are reported to the elementary supervisor at the 

Department of Catholic Schools. The County Office of Education where the school is located may require 

notification of pupil expulsions.  

Right to Make Exceptions 

The principal, in consultation with the pastor, retains the right to make exceptions in cases where 

mitigating circumstances call for a different response than policy suggests. 

Home Study 

Circumstances may arise which dictate that a student, at the discretion of the principal, be excluded from 

school attendance for a period of time. This is a remedy for unusual situations and is not considered a 

suspension. Students may be given tests, etc. outside school hours so that grades can be reported. 
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HHAARRAASSSSMMEENNTT,,  BBUULLLLYYIINNGG  AANNDD  HHAAZZIINNGG  PPOOLLIICCYY    

Revised June29, 2011 

St. Columbkille is committed to provide a safe and comfortable learning environment that respects 

Christian values and is free from harassment, bullying or hazing in any form. Harassment, bullying or 

hazing of any student by any other student, lay employee, religious, clergy, or school volunteer is 

prohibited. The school will treat allegations of any such conduct seriously and will review and investigate 

such allegations in a prompt, confidential and thorough manner.  

Substantiated acts of harassment, bullying or hazing by a student will result in disciplinary action up to and 

including dismissal of the student. Students found to have filed false or frivolous charges will also be 

subject to disciplinary action up to and including dismissal. For students in grades K-3, this disciplinary 

action shall depend on the maturity of the students and the circumstances involved. For students in grades 

4 through 8, the disciplinary action may include suspension or dismissal. 

Harassment occurs when an individual is subjected to treatment or a school environment that is hostile or 

intimidating. It includes, but is not limited to, any or all of the following: 

¶ Verbal harassment: Derogatory comments and jokes; threatening words spoken to another 

person. 

¶ Physical harassment: Unwanted physical touching, contact, assault, deliberate impending or 

blocking movements, or any intimidating interference with normal work or movement. 

¶ Visual harassment: Derogatory, demeaning or inflammatory posters, cartoons, written words, 

drawings, and gestures. 

¶ Sexual harassment: Unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature.  

Bullying  is the habitual harassing, intimidating, tormenting, browbeating, humiliating, terrorizing, 

oppressing and/or threatening of another person. Bullying typically consists of direct behaviors, such as 

teasing, taunting, threatening, hitting, shoving, and stealing that are initiated by one or more students 

against a victim or victims. In addition to direct attacks, bullying may also be indirect, such as spreading 

rumors that cause victims to be socially isolated through intentional exclusion. Whether the bullying is 

direct or indirect, the key component of bullying is physical or psychological intimidation that occurs 

repeatedly over time to create an ongoing pattern of harassment and abuse.  

Students also may be involved in cyber bullying, which occurs when they bully each other using the 

Internet, mobile phones or other cyber technology. This can include, but is not limited to:  

¶ Sending inappropriate text, e-mail, or instant messages. 

¶ Posting inappropriate pictures or messages about others in blogs, web sites or social 

communication networks. 

¶ Using someone else’s user name to spread rumors or lies about someone. 

Hazing is any method of initiation or pre-initiation into a student organization or student body or any 

pastime or amusement engaged in with respect to these organizations which causes, or is likely to cause, 

bodily danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm, to 

any student or other person. 
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Students are responsible for: 

¶ Conducting themselves in a manner that contributes to a positive school environment 

¶ Avoiding any activity that may be considered discriminatory, intimidating, harassing, bullying or 

hazing 

¶ If a student is a target of harassment, bullying or hazing, when possible, informing the other 

person(s) that the behavior is offensive and unwelcome 

¶ Reporting all incidents of discrimination, harassment, bullying or hazing to the principal or teacher 

As appropriate, the students involved may be asked to complete a formal, written complaint which will 

be investigated and will involve only the necessary parties. Confidentiality will be maintained as much 

as possible. 

SSTTUUDDEENNTT  TTHHRREEAATTSS  

All threats by students to inflict serious harm to self or others, or to destroy property, will be taken 

seriously. Whoever hears or becomes aware of any threat made by a student should immediately report it 

to the pastor, principal, or a teacher. The principal will notify the police and the Department of Catholic 

School immediately.  

The student who has made the threat will be kept in the school office under supervision until the police 

arrive. The parents/guardians of the student who has made the threat will be notified. Any adult or student 

who has been identified as the potential victim, or mentioned in writing as a potential victim, will be 

notified immediately. 

The student who has made the threat will be suspended until the investigation by the police and school has 

been completed. 

The decision to re-admit a student who has made a threat will be made by the principal and pastor on a 

case-by-case basis. 

Practical jokes or offhand comments of a threatening nature will be taken seriously and will be 

investigated. The police may be notified and these actions may result in suspension or removal of a student 

from school. 

SSCCHHOOOOLL  SSEEAARRCCHHEESS  
 

Revised June 29, 2011 

 

Student’s legitimate expectation of privacy in their person and in the personal effects they bring to school 

must be balanced against the obligation of the school to maintain discipline and to provide a safe 

environment for the school community. Accordingly, school officials may conduct a search of the 

student’s person and personal effects based on a reasonable suspicion that the search will disclose 

evidence that the student is violating or has violated the law or a school rule.  

 

School officials do not need a warrant or a parent’s permission to conduct a search of the student and/or 

the school’s or a student’s personal  property, as long as they have a reasonable suspicion that a law or 

school rule is being or has been violated.  

 



46 

 

Students do not own their lockers or other school property. Lockers are made available to the student by 

the school. The student does have some expectation of privacy in his or her locker from other students.  

However, a student may not exclude school officials if the school official has a reasonable suspicion that a 

law or school rule has been violated.  

 

A student has a greater expectation of privacy concerning his or her backpack, purse, clothing and other 

personal effects. A school official who finds it necessary to conduct a search of a student’s backpack, 

purse, clothing or personal effects, must have a reasonable suspicion that the student is violating or has 

violated a law or school rule. The student’s parents should be notified of any such search. 

 

An alert from trained and certified detector dog is sufficient to allow the school official to have a 

reasonable suspicion and to conduct a warrant less search of the student’s locker, car or his or her personal 

property and effects. In addition to this policy on searches by the school, every student is subject to the 

Archdiocesan and school use and privacy policies concerning cell phones and other electronic devices, 

whether the devices belong to the school or to the student. 

 

If a student refuses to cooperate in a reasonable search of the school or student property (including 

electronic devices), the student’s parents and/or the police may be called for assistance or referral. 

 

RRIIGGHHTT  TTOO  MMAAKKEE  EEXXCCEEPPTTIIOONNSS  

The principal, in consultation with the pastor, retains the right to make exceptions in cases where 

mitigating circumstances call for a different response than policy suggests. 

  
  

DDRREESSSS  CCOODDEE::  
 
Grooming: 
Hair must be clean and well groomed.  Neither girls nor boys may have extreme haircuts, including 

mohawks or ―fohawks.‖  Hair dyes are not acceptable. Boys must maintain hair short in length; no longer 

than mid ear. Boys must be clean-shaven.  Inappropriate hair cuts/styles or colors must be rectified before 

a student is readmitted to school.  The principal will determine if a hair cut is suitable for school.  No 

make-up, nail polish, or artificial nails are allowed.  Boys may not have pierced ears.  Earrings worn by 

girls should be no larger in diameter than a quarter. 

 

Uniforms: 
It is the parents and students responsibility to see that the students come to school clean, well groomed, 

and in complete uniform.  If, for any legitimate reason, a student does not have his/her complete uniform 

she/he must have a written excuse.  Illegitimate reasons include, but are not limited to, soiled/non-

laundered uniforms or lost uniforms.  

 

Girlsõ uniform: 
¸ Plaid jumpers:     grades K – 5 

¸ Plaid skirt:      grades 6 – 8 

¸ Plain Navy blue pants with a solid black belt 

(during the winter/cold weather only):   grades K – 8 

¸ ―Skort‖:      grades K – 8 

¸ Powder Blue Polo Shirt with school logo:  grades K – 8 

¸ White or navy blue leggings or tights that reach  
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the ankle under the jumper, skirt, or skort::  grades K – 8 

 

Boysõ uniform:::   
¸ Plain Navy blue pants that sit on the hips/waist: grades K – 8 

¸ Powder Blue Polo Shirt with school logo:   grades K – 8 

¸ Navy blue shorts:     grades K – 8 

¸ Plain, Solid Black belt with small eyelets:   grades K – 8 

   
Girls and Boys: 
¸ Navy blue cardigan sweater with school logo or school sweatshirt ONLY.  All uniform sweatshirts must 

be purchased at school.   

¸ White ankle or knee-hi socks; socks must be visible.  

¸ Tie shoe or strong tennis-type shoe in solid black only.  Shoes must support the feet.  No sandals are 

allowed. 

 

P  Long pants or sweatpants may not be worn under jumpers or skirts 

P  Pants/Shorts cannot be cargo pants/shorts with pockets on the sides of the leg pants.  Acceptable pants 

can be purchased at Michael’s Uniform Company. 

P  Sweat pants are not a substitute for the navy blue pants 

P  No baggy pants or oversized shirts allowed. Pants must sit on the waist for girls and hips/waist for boys.  

Pants cannot be tucked into socks or rolled up. 

P  No tapered leg or stretch pants. Pants must be straight leg and not tight or sagging. 

P  Shirts must always be tucked in at all times 

P  Skirts must be of adequate length (knee length) 

P  Shirts worn under the school uniform shirt must be white or powder blue, may not be longer than the 

uniform shirt, and must be tucked in at all times 

P  Students are not allowed to wear make-up, artificial nails, or nail polish.  No student may wear    

bandanas or hats.  They will be asked to remove all inappropriate jewelry (i.e. big hoop/dangling earrings). 

P  Appropriate beanies may be worn outside during cold weather ONLY 

P  Students not wearing the appropriate uniforms will be asked to call home so a parent can bring the 

correct uniform. If a parent cannot be reached, students will be asked to change into something from the 

Lost and Found pile.  

 

UUnniiffoorrmm  CCoommppaannyy::    MMiicchhaaeellõõss  UUnniiffoorrmm  CCoommppaannyy      (( 331100 ))   667722-- 22117700   
221155  SS..  MMaarrkkeett   SStt ..,,  IInngglleewwoooodd,,  CCaa  9900 3300 11  
  
PP..EE..  UUnniiffoorrmmss:::   
¸ School P.E. shorts ONLY (purchased in the school office) 

¸ School P.E. sweatpants (purchased in the school office) 

¸ School P.E. shirt ONLY (purchased in the school office) 

¸ Sneakers – any color  

 

P  Students not wearing the appropriate P.E. uniform on P.E. day will be given an automatic detention. 

 
Free Dress: 
Students are allowed free dress on special occasions. Free dress days will be announced to students in 

advance.  The clothing children wear to school affects the way they behave.  Free dress clothes should not 

distract from study or normal play.  Free dress clothes should be modest and appropriate for school.  The 

following is the free dress code for boys and girls: 
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¸ must wear shoes that conform to the uniform code; no high heels, no sandals, and no flip-flops 

¸ skirts and shorts must be no shorter than 2 inches above the knee 

¸ pants and shorts must be modest and should not restrict ability to sit or participate in P.E. (no baggy or 

extremely tight pants/shorts) 

¸ see-through blouses, spaghetti straps, halter tops, or tube tops may not be worn 

¸ make-up and nail polish may not be worn 

¸ oversized shirts may not be worn 

¸ clothes may not have words or images that may be offensive, derogatory, inappropriate, or gang-related  

 

If a child’s clothing is inappropriate for school and detracts from his or her ability to study and participate 

in normal P.E. and play activities, the child will be sent home or parents will be called to bring a change of 

clothes for the child.  If children continue to wear free dress clothing that is inappropriate, they will lose 

their free dress privilege. 

 

RRIIGGHHTT  TTOO  AAMMEENNDD  

The principal and pastor reserve the right to amend this handbook during the school year.  Notifications of 

changes made will be sent home with students. 
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SSTT..  CCOOLLUUMMBBKKIILLLLEE  SSCCHHOOOOLL  

FFAACCUULLTTYY  AANNDD  SSTTAAFFFF  22001111--22001122  

 

AADDMMIINNIISSTTRRAATTIIOONN::  

 

Pastor        Fr. Francis Mendoza  

Associate Pastor      Fr. Eduardo Martinez  

Principal       Ms. Anna-Maria Rios 

Vice-Principal (part time)     Ms. Rosalva Escobedo 

Director of Development and Marketing    Ms. Karla Briceño 

 

CCLLAASSSSRROOOOMM  PPEERRSSOONNNNEELL::  

 

Kindergarten Teacher      Mrs. Jacqueline Hernandez  

First Grade Teacher      Ms. Rosalva Escobedo  

Second Grade Teacher     Mrs. Karmina Diaz-Pe 

Third Grade Teacher      Mrs. Elizabeth Barba  

Fourth Grade Teacher      Ms. Mary McKinney 

Fifth Grade Teacher      Mrs. Mireya Felix-Gonzalez  

Jr. High Social Studies Teacher (6
th

 grade homeroom) Mrs. Alexandra DeFrancia 

Jr. High Science Teacher (6
th

 grade homeroom)  Mrs. Joyce Sheffie 

Jr. High Math Teacher (7
th

 grade homeroom)  Mrs. Melissa Witty 

Jr. High Language Arts Teacher (8
th

 grade homeroom) Ms. Berenice Escobedo 

Music Teacher       Mrs. Alexandra DeFrancia 

P.E. Trainer/Coach      Mr. Roger Briceno 

Religion Coordinator      Sr. Carol Kenning, SND 

Primary Aide and Play Supervisor    Mrs. Socorro Trujillo 

Primary Aide and Play Supervisor/AmeriCorps  Ms. Miranda Stiles 

Primary Aide and Play Supervisor/AmeriCorps  Ms. Andrea Schiebe  

 

SSUUPPPPOORRTT  SSEERRVVIICCEE  PPEERRSSOONNNNEELL::  

 

Day Care Director      Mrs. Maria Preciado 

Cafeteria Managers      Mrs. Bertha Lozano 

        Mrs. Carino 

Secretary and Bookkeeper     Mrs. Linda Briceno 

Secretary       Ms. Johanna Martinez 

Custodian       Mr. Gerardo Botello 

Librarian       Sr. Caroline Sanchez, SND 

School Counselors      Outreach Concern – TBA 

        Family Connection Program 
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IIMMPPOORRTTAANNTT  NNUUMMBBEERRSS  
 

 

School Office:   323-758-2284 

 

Office Fax:   323-750-7141 

 

Library:   323-758-0759 

 

Day Care:   323-752-8998 

 

Rectory:   323-758-5540 

 

Michael’s Uniform:  310-672-2170 

 

Catechism Office (CCD): 323-789-3344 

 

Outreach Concern 

24-hour hotline:  1-800-CONCERN 

 

Newton Police Station: 323-846-5363 

 

Fire Station 33:  213-485-6233 

 

Non-emergency #:  1-877-275-5273 

 

Poison Control:  1-800-222-1222 

 

Information Line of Los 

Angeles for Social Services: 211 

 

City of Los Angeles 

Public Services:  311 
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St. Columbkille School 
Tuition/Registration/Fundraising Fee 2011-2012 

KK--88  CCAATTHHOOLLIICC  

RRAATTEE  
TTUUIITTIIOONN  RREEGGIISSTTRRAATTIIOONN  

NNOONN--

RREEFFUUNNDDAABBLLEE  

FFUUNNDDRRAAIISSEERRSS  SSEERRVVIICCEE  HHOOUURRSS  

EEAACCHH  HHOOUURR  IISS  $$88  

11--  CChhiilldd  $$22,,669955==$$224455pp//mm  $$220000  $$336600  2200  oorr  $$116600  

22--  CChhiillddrreenn    $$44,,000000==$$336600pp//mm  $$440000  $$445500  2255  oorr  $$220000  

33--  CChhiillddrreenn  $$44,,445555==$$440055pp//mm  $$660000  $$554400  3300  oorr  $$224400  

44--  CChhiillddrreenn  $$44,,884400==$$444400pp//mm  $$880000  $$663300  3355  oorr  $$228800  

FEES: 

 There is a $3.00 charge for lost homework agenda. 

 There will be a $125 separate fee for 8
th

 grade graduation. 

 Late fee of $30.00 for each payment received after specified dates. A $30.00 fee will be charged for bounced checks. 

After a check bounces, all payments to the office must be made in cash. 

 Extended Day Care- The monthly fee must be paid on the first day of each month. There is a $10.00 additional fee 

for bills paid after the 10
th

 of the month. Children who are not picked up on time will be sent to EDC and charged. 

Charges will begin at 3:15p.m. on regular school days and 1:00p.m. on minimum school days. Students who 

participate in extra-curricular activities must be picked up at the designated time of dismissal or will be sent to 

EDC and charged.  

 If there is an outstanding bill, any money collected will automatically go towards paying the outstanding bill before 

paying any new bills. 

 If a family has not met their financial obligations each month, the child will not be allowed to go to class and 

will be sent home. All payments must be made on time.  The parent/guardian must speak with the principal before the 

students is readmitted.   

 School supply lists are sent home in July. School supplies are to be purchased by parents/guardian and turned in on 

time. 

 FACTS ï There is a $45.00 fee to enroll in the FACTS Tuition collection program. 

No tuition payments will be accepted in the office. All  families must use the FACTS Program. 
 

Payments to FACTS may be made in one of the following plans: (Please initial the payment plan you are choosing) 

 

Total Tui tion due for 2011-2012 school year:_________________    Total Registration due:____________ (paid at school) 

 

____ONE PAYMENT: Due September 1st, 2011.  Parents do not need to sign-up for FACTS when choosing this option.  

 

____TWO PAYMENTS: The first payment is due September_____ 2011 the second payment is due:   

 

____Invoice option (paid on the 1st of every month) 

 

____Automated monthly payments:  ____5TH of each month      ____20th of each month 

 

____11 payments beginning in August and ending in June           ___________ amount of monthly payments 

 

Medical Requirements 

 Medical Records include the following: immunization and complete physicals for students entering Kindergarten 

and 1
st
 Grade are due the first day of school. A copy of immunizations are required for all children. 

 Students entering Grade 7
th

 must have the required Hepatitis B shots the first day of school. 

 

______________________________  ______________ 

Oldest Student Name    Grade 
______________________________                       ______________________________  ______________ 

Parent/Guardian Signature   Parent/Guardian Signature   Date 
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SStt..  CCoolluummbbkkiillllee  SScchhooooll  
SSeerr vv ii ccee  AAgg rr eeeemm eenn tt   OOpptt ii oo nn   22 00 11 11 -- 22 00 11 22   

 

The purpose of Service Hours: 
1. To reduce the costs of tuition by having parents do work so that we do not have to pay someone else to 

do the same work.  

i.e.) cleaning classrooms in the summer helps us save on custodian costs 

2. To bring in extra money to help make up the difference from the actual cost to what we charge.  

i.e.) It costs almost $3,770 to educate a child at St. Columbkille. When we charge only $2,695 we are 

missing $1,075, which we need to raise in other ways. Volunteering in a Sunday Sale to make money 

helps us make up the difference of that $1,075 amount being paid by each student. 

3. To improve parent involvement, awareness, home-school communication and foster parent’s 

responsibility as the primary educators of their children.  

***In order to receive credit for service hours: 

1. The service must help the school save money or make money as explained above, improve 

parent involvement and the home-school connection. 

2. The person working must sign in and out. 

Service hours are not given for: 

 Hours completed for the parish 

 Hours that are incomplete or done inconsistently  

(For example, not being in the booth during the assigned times at the bazaar) 

 Hours done by other families, children, or parishioners not on the child’s parent agreement contract or a 

sibling that is under 18 years old. 

*We will not invent service projects for families at the last minute to help them avoid payment 

Oldest Student’s Name: ___________________________  Grade:  __________ 

Parent/Guardian Signature: _________________________  Date: ____________ 

Parent/Guardian Signature: _________________________  Date: ____________ 
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Service Hour Agreement 

Service hours help keep our costs down, raise Money and support our teachers.  As a result this helps us keep our tuition at a 

reasonable cost. 

 2011-2012 Service hours are counted from August 8,, 2010 – June 19, 2012 

 Service hours should be done by parents/guardians 

 20 hours for one child @ $8.00 per hour 

 5 hours for each additional child @ $8.00 per hour 

The following are SOME ways parents can complete the required service hours. Please check the opportunities in which you 

would like to participate. 

          CClleeaanniinngg  ooff  ccllaassssrroooommss  aanndd  sscchhooooll  ggrroouunnddss          OOppeenn  HHoouussee  ((SSuunnddaayy,,22001122))  

        MMoorrnniinngg  ddrroopp--ooffff  aanndd//oorr  AAfftteerr--sscchhooooll  ppiicckk--uupp  

                  ((77::3300--88::0055  oorr  22::4400--33::0000))  DDaayy::________________________________  
        CClleeaanniinngg  tthhee  sscchhooooll  ggrroouunnddss  dduurriinngg  tthhee  wweeeekk    

            

        PPaarriisshh  BBaazzaaaarr    ((SSuunnddaayy,,  OOccttoobbeerr  22,,  22001100))          SSppoorrttss  --  ddrriivvee  ssttuuddeennttss,,  aassssiisstt  ccooaacchheess  

        SScchhooooll  BBaazzaaaarr  iinn  tthhee  SSpprriinngg          TTeeaacchheerr  AApppprreecciiaattiioonn  WWeeeekk  ((MMaayy))  

        FFoouurrtthh  SSuunnddaayy  FFoooodd  SSaallee  aafftteerr  aallll  MMaasssseess                      
                  ((77::0000aamm--22::0000ppmm))    

        JJoogg--AA--TThhoonn  

        CCllaassssrroooomm  ssnnaacckk  ssaalleess  ((dduurriinngg  tthhee  sscchhooooll  ddaayy))          CClleerriiccaall——mmaakkee  ccooppiieess  ffoorr  tteeaacchheerrss  oorr  tthhee  ooffffiiccee  aatt    

                  hhoommee  oorr  wwoorrkk  

        SSuuppeerrvviissiioonn  ooff  ssttuuddeennttss  
                  ((RReecceessss  1100::1100--  1100::4455  MMoonnddaayy--FFrriiddaayy))  

                  ((LLuunncchh  1111::4455--11::1155  MMoonnddaayy--FFrriiddaayy))  

                  DDaayyss::____________________________________________________  

        HHeellpp  iinn  tthhee  ccllaassssrroooomm  ––  ppaarreennttss  mmuusstt  ccoommmmuunniiccaattee    
                  wwiitthh  tthhee  tteeaacchheerr  22  ddaayyss  pprriioorr  ttoo  tthhee  iinntteennddeedd  ddaattee    

                  ooff  sseerrvviiccee  

  

        RRoooomm  ppaarreenntt  ((aatttteenndd  mmoonntthhllyy  mmeeeettiinnggss,,  hheellpp  yyoouurr          

                  cchhiilldd’’ss  tteeaacchheerr,,  hheellpp  oorrggaanniizzee  ffuunnddrraaiissiinngg  aanndd    

                  ppaarreenntt  iinnvvoollvveemmeenntt  eevveennttss))        

      IInntteerrnnaattiioonnaall  DDaayy    

          AAtttteenndd  mmaannddaattoorryy  ppaarreenntt  mmeeeettiinnggss  ((11  hhoouurr  ppeerr    

                mmeeeettiinngg))  
          HHeellpp  wwiitthh  tthhee  CChhrriissttmmaass  SShhooww  ((DDeecc..))aanndd//oorr    

                  SSpprriinngg  PPllaayy  ((MMaayy))  ––  mmaakkee  ccoossttuummeess,,  sseettss  oorr    

                  pprraaccttiiccee  wwiitthh  ssttuuddeennttss  

          HHeellpp  dduurriinngg  RReeaaddiinngg  AAccrroossss  AAmmeerriiccaa  MMoonntthh  ((BBooookk    
                FFaaiirr  aanndd  ootthheerr  aaccttiivviittiieess  dduurriinngg  tthhiiss  mmoonntthh))  

  

  

o I understand that completing service hours are part of the requirement in having my child attend St. Columbkille 

School. I understand that if I donôt complete my service hours I will have to pay $8 per hour incomplete. _______ 

(initials) 

 

o Parents who do not show up for service projects they have signed up for will be charged $10.00 an hour the day after 

the event. _______ (initials) 

 

Name of oldest child: ________________________________________________ Grade: _____________ 

Number of children attending St. Columbkille:  ___________ 

Parent/Guardian Signature: ______________________________________  Date: _____________ 
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FUNDRAISING AGREEMENT FORM  
The cost to educate a child at St. Columbkille is more than the amount that we charge for tuition per child (actual cost is 

$3,770). In order to keep tuition costs down, we offer families the option of fundraising and service hours. The purpose 

of fundraising is to lower the tuition charged to parents while continuing to provide a quality education.  In addition to 

lowering the tuition charged, these events foster a sense of community and mutual responsibility for the school and all 

our children while ensuring the financial viability and future of the school.  

Fundraising requirements begin at $360 per child and increase per additional child.  Families who choose not to 

participate in the fundraisers offered, may choose a buy-out option to fulfill their fundraising obligation.    

 

The only MANDATORY fundraising that all parents must fulfill is the 

¶ School Bazaar Raffle Tickets. Each family is required to buy/sell 3 books ($30). 100% of what is sold will be 

credited toward your fundraising obligation.   

Please choose the fundraising events in which you will participate: 

   Folder Sale (August) -  

50% of what is sold will be credited toward your 
fundraising obligation  

     Parish Bazaar Raffle Tickets  (September) -  

100% of what is sold will be credited toward your fundraising 
obligation 

     Deanery 16 Catholic School Raffle Tickets  

 (Nov-Dec) -  

100% of what is sold will be credited toward your 
fundraising obligation 

    Chocolate Sale (January-February) 

50% of what is sold will be credited toward your fundraising 
obligation 

# of boxes to be sold:_______________ 

    Jog-a-Thon ï (Spring) 

$5 entrance fee + 90% of money received from sponsors 
will be credited toward your fundraising obligation 

     School Bazaar Raffle Tickets  (Spring) -  

100% of what is sold will be credited toward your fundraising 
obligation 

    Snack Sale/Bazaar Donations (all year) - 

Either money donated or items purchased are accepted.  A 
receipt must be submitted with the items donated in order 
for it to be credited toward your fundraising obligation. 
100% of what is spent will be credited toward your 
fundraising obligation. Please tape your receipt to a 8 ½ x 
11 piece of paper with your child’s name and grade clearly 
written as well as the reason for the donation (i.e. 4

th
 grade 

snack sale) 

    Sports/clubs (all year) ï  

Refreshments or material purchased for the team/club (i.e. 
uniforms, balls, water for the entire team).  A receipt must be 
submitted with the items donated in order for it to be credited 
toward your fundraising obligation. 100% of what is spent will 
be credited toward your fundraising obligation. Please tape 
your receipt to a 8 ½ x 11 piece of paper with your child’s 
name and grade clearly written as well as the reason for the 
donation (i.e. football uniforms) 

      I opt out of my fundraising obligation and will pay the 
buy-out fee which includes an additional 10% of the 
required amount.    

Amount due:__________________________ 

 
Name of oldest child: ________________________________________________              Grade: _____________ 
 
Number of children attending St. Columbkille:  ___________             Total fundraising due:_____________ 

Parent/Guardian Signature: _________________________________________  Date: ______________ 
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CODE OF CONDUCT FOR STUDENT WORKERS/VOLUNTEERS  

I promise to strictly follow the rules and guidelines in this Code of Conduct. I understand that any 
action inconsistent with or failure to take action mandated by this Code of Conduct may result in my 
removal from my volunteer or work assignment.  

As a student volunteer I will: 

¶ Respect the adults and supervisors with whom I interact  

¶ Safeguard at all times children or other youth entrusted to my care 

¶ Treat everyone with respect, loyalty, patience, integrity, courtesy and dignity 

¶ Take care to be positive, supportive and caring in my speaking, writing and actions with the 

children/youth 

¶ Avoid situations where I am alone with a child/youth 

¶ Use positive reinforcement rather than criticism or comparison when working with children/youth 

¶ Cooperate fully in any investigation of abuse of children/youth. Report suspected abuse to my 

supervisor, or if it involves my supervisor, report it to the principal or pastor at the location  

¶ Be aware that young people can easily become infatuated with a youth leader or an adult. If I 

sense that this is happening. I will not encourage it. I will make my administrator aware of it so 

that the supervisor can resolve the matter, including reassigning me to other activities.  

¶ Maintain appropriate physical and emotional boundaries with the children/youth 

¶ Dress appropriately and not wear any clothing with offensive messages or pictures 

As a Student Volunteer I will not: 

¶ Endorse, during my ministry, any view contrary to the teachings of the Catholic Church  

¶ Commit an illegal or immoral act 

¶ Smoke or use tobacco products 

¶ Use, possess or be under the influence of alcohol or illegal drugs at any time while at work or 

volunteering 

¶ Verbally threaten or physically abuse anyone 

¶ Use profanity in the presence of children/youth 

¶ Use discipline that frightens or humiliates a child/youth 

¶ Touch a child/youth in a sexual, overly affectionate or other inappropriate manner 

¶ Sexually harass, request sexual favors from, or make sexually explicit statements to anyone 

¶ Place myself in a situation where my interaction with a child/youth cannot be witnessed  
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¶ Participate in private visits, parties or other activities with the children/youth unless approved by 

my supervisor 

¶ Accept gifts from or give gifts to children/youth in my care without approval from my supervisor 

¶ Tolerate inappropriate or bullying behavior by a child/youth towards another child/youth 

¶ Fraternize with minors over the internet or through other forms of communication 

We, the undersigned, have read and understand the Archdiocese of Los Angeles Boundary Guidelines for 
Junior High and High School Youth Working or Volunteering with Children or Youth and will abide by them at 
all times. We also understand and agree the parent or guardian will be notified at the time of any 
infraction requiring dismissal from any work or volunteer assignment at the school or parish or other 
setting where the student is working or ministering, and that he/she will be sent home at the expense 
of his or her parent or guardian.  

Print Name of Youth: ____________________________________________________  
 
Work or Volunteer Position: _______________________________________________  
 
School or Parish: ________________________________________________________  
 
 
 
Signature of Youth Volunteer: ______________________________________________  
 
Date: ______________________  
 
 
 
Name and Signature of Parent or guardian: ____________________________________________  
 
Date: ____________________  
 
 
 
Name and Signature and Title of Witness: _____________________________________________  
 
Date: ____________________  
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ARCHDIOCESE OF LOS ANGELES 

MEDICATION AUTHORIZATION AND PERMISSION FORM 
 

Part A, B & C to be completed by a licensed Physician 

Part D by parent/guardian ð please print 
 
A. ____________________________________________ ______ ______________ 
 Last Name of Student  First Name        Sex          Birth Date 
 
_______________________________________________ ______________________________ 
Purpose of Medication or Diagnosis     Name of Medication 
 
______________________ _________________________ _____________________ ________ 
Dosage Prescribed      Time Schedule at School  Dose Form (tablet/liquid) Color 
 
______________________ ________________________________________ 
Date of Prescription        Length of Time this Medication will be Necessary 

 

B. Physicianôs Recommendations. (check where applicable) 

 
_____ Please notify this office if patient misses medication at school. 
 
_____ Medication may have adverse effects (explain) ____________________________________________ 

 
_____ Special instructions and/or comments __________________________________________________ 
 
 

C. Physicianôs Authorization. The student for whom this medication is 
prescribed is under my care. 
 
__________________________________ _______________________________ 
Print Name of Licensed Physician    Signature of Licensed Physician 
 
____________________________________________ _____________________ ___________ 
Address Telephone Date 

 

D. To the Parent/Guardian: The inhaler may be carried by the student and used as 
prescribed after this form has been filed with the school health office. 

 
Permission for Medication to be Taken During School Hours 
 
I request that my child, _________________________________, be permitted to 
carry and use an inhaler at school during school hours as prescribed by his/her 
doctor. I will comply with the policies and procedures determined by the school 
district. 
______________________________________ 
Parent Signature 
___________________      ________________________              ________________________ 
Date                  Day Telephone                                     Emergency Telephone 
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AACCCCEEPPTTAANNCCEE  OOFF  PPAARREENNTT//SSTTUUDDEENNTT  HHAANNDDBBOOOOKK  

 

 

Our family has received and read the _________________________________ School 

Parent/Student Handbook. We are aware of, understand, accept and agree to follow the policies 

and procedures stated in the Handbook. We acknowledge that the school has the right to amend 

the Handbook during the school year as needed and we agree to follow the policies and 

procedures as may be added or amended. We understand that we may be asked to withdraw our 

child(ren) from the school or our child(ren) may not be invited to return the following year, if we 

fail to fulfill our responsibilities under the Handbook and any additions and amendments that may 

be made. Our signatures below indicate our commitment to fulfill our obligations according to the 

requirements of the Handbook.  

 

Father’s or Guardian’s Signature ____________________________ Date __________________ 

 

Mother’s or Guardian’s Signature ____________________________ Date:__________________ 

 

Print student names and grades: 

 

Student’s First Name_______________  

Grade _____ 

 

Student’s First Name _______________ 

Grade_____ 

Student’s First Name _______________  

Grade _____ 

Student’s First Name ________________ 

Grade____ 

 

 

 

 

Please return this signed form promptly to the School Office. 

This form will be placed in the students’ permanent files 
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SStt ..  CCoolluummbbkkii ll llee  SScchhooooll //AArr cchhddiioocceessee  ooff   LL ooss  AAnnggeelleess  

SSTTUUDDEENNTT  AANNDD  YYOOUUTTHH  AACCTTII VVII TTYY  PPEERRMM II SSSSII OONN  FFOORRMM   

  

CHILD’S NAME: _______________________________ GRADE: _______________________ 

Activity:   □Field Trip  □Other (specify) ____________________________ 

Date: _______________________   Cost: __________________ 

 

Educational Purpose: ____________________________________________________________ 

Description of Activity: __________________________________________□ See Attached 

  

Mode of Transportation:    __Walk     ___Car Pool ___Bus    ___Other (specify) ____________ 

 

Teacher/Adult Leader: ______________________              Attire: _______________________ 

 

I request that my son/daughter be permitted to participate in the above activity. My child has no medical condition 

that would render it inappropriate for him/her to participate in this activity. I have returned the Health and Medical 

Release Form to the school/parish. I agree to direct my child to cooperate and conform to directions and 

instructions of the parish, school or Archdiocesan personnel responsible for this activity.  

 

 As a condition of participating in this activity, I hereby  release and discharge The Roman Catholic Archbishop of 

Los Angeles, a corporation sole,  Archdiocese of Los Angeles  Education & Welfare Corporation and the school 

and parish, their respective employees and any parent/volunteer chaperone, from any and all claims for personal 

injuries, wrongful death or property damage that my son/daughter may suffer as a result of participation in the 

activity described above, whether or not such injuries or damage are caused by the negligence (active or passive) 

of the Archdiocese, the parish, the school or their employees or chaperones.   

 

Should it be necessary for my son/daughter to have medical treatment while participating in this trip, I hereby give 

the responsible personnel or chaperones permission to use their judgment in obtaining medical service, and I give 

permission to the physician selected by the school personnel or chaperone to render medical treatment deemed 

necessary and appropriate by the physician.  I agree to relieve the school and other participating adults from any 

liability in connection with this request. 

 

I understand that the insurance benefits through the school or parish, if any, may have limited application, and that 

I am entirely responsible for the cost of all medical treatment provided to my child. I agree to indemnify and hold 

the school harmless from the cost of any medical treatment and related expense and cost incurred.  

 

_______________________________________________________                      ____________ 

Parent/Guardian (name & signature)                                                                                   Date 

___________________________      ___________________          ________________________                

 Home Phone                                 Cell Phone                           Work Phone 

 

Person to Notify in case of Emergency if Parent or Guardian is unavailable: 

Name: _________________________________   Relationship:______________________   

Day phone: ______________________  Cell: ___________________________                         
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